1. OBWMWE NONOKEHUA

1.1. Hactosuwue MpaBuaa BHyTPEHHEro TpyaoBoro pacrnopaaka B8 MBA0OY «KypTyKOBCKMIA AE€TCKUiA
cag» KOMOMHUPOBaAHHOIO BMAA

(nonHoe HaumeHoBaHUWe paboTogaTens)

(manee nmenyemsble "Mpasuna") paspaboTaHbl B cOOTBETCTBUM C TPyA0BbIM KogeKcom PP, 1 MHbIMK
HOPMaTMBHbIMM aKTaMM, PETYINPYIOLMMM BOMPOCHI TPYAOBbIX OTHOLIEHWA.

1.2. MNpaBuna peryanpyroT TPyL0BON pacnopsagok pabotHMkos MBAOY «KypTyKOBCKUIA AETCKUI cag»
KOMBOWHMPOBAHHOIO BMAA

(nonHoe HaumeHoBaHMe paboTtoaaTtens) (nanee OpraHunsauma), paboTaroLLmMx No TPYA0BOMY IOFOBOPY.

1.3. inAa ueneit HactoAwmx Mpasun noa «aaMmnuHUCTpaumeit OpraHmM3aumum» NOHNUMAOTCA: reHepabHbli
ONPEKTOP, 3aMECTUTE/IM TeHePasIbHOIo ANPEKTOPA, PYKOBOAUTEIN MHbIX CTPYKTYPHbIX NOAPa3aeneHni.

2. NOPAAOK NMPUEMA N YBOJZIbBHEHNA PABOTHNKOB OPTAHU3ALINNA

2.1. nua, *enawlwme paboTtath B OpraHu3aumm, NoAatoT Ha UMA anpekTopa OpraHmsaumm
COOTBETCTBYHOLLEE 3afB/IEHME O NpUeme Ha paboTy, 1 3akitodatoT ¢ OpraHusaumei (B iMUe UpPeKTopa)
TPY.40BOM AOroBop.

TpyaoBoi A0roBop - cornaweHue mexagy OpraHvsaumen 1 paboTHUKOM, B COOTBETCTBUM C KOTOPbLIM
OpraHusaums obasyeTca npeaocTaBuTb PaboTHMKY paboTy No 06ycNoBAEHHOWN TPYA0BOM GYHKLMMY,
obecneynTb yCI0BUA TPYyAa, NPeayCMOTPEHHbIe TPYA0BbIM KOAeKcoM PD, cBoeBpeMeHHO 1 B NOIHOM
pasmepe BbiNAaunBaTb PabOTHUKY 3apaboTHyto NAaTy, a paboTHMK 06A3YeTCA IMYHO BbINONHATb
onpeaeneHHyo 3TUM coralleHnem TpyAoByo GyHKLMI0, cobaoaaTh HacToAwme MNpasuna.

JloroBop 3aknto4aeTca B NMCbMeHHON GpopMe B 2-X IK3EMMNIAPaX, KaxAbli1 U3 KOTOPbIX NOAMNMCHIBAETCA
ctopoHamu. OanH 3K3eMnasap TPYAO0BOro Aorosopa nepegaerca paboTHUKY, APYroi XpaHWUTCA B IMYHOM
aene paboTHUKa (B oTaeNe Kagpos).

TpyAoBOM A0roBOP MOXKET 3aK/1t04aTbCA Ha HEONpPeAeNeHHbIN CPOK U Ha CPOK He bonee 5 neT. CpoyHbIi
TPYAOBOW AOrOBOP MOXKET 3aK/04aTbCA MO MHULMATUBE aAMUHUCTPaLMK OpraHusaumm anbo
paboTHMKaA TO/IbKO B C/1y4asX, NPeayCMOTPEHHbIX AeMCTBYIOWMM 3aKOHOAATE/IbCTBOM (419 3aMeHbI
BPEMEHHO OTCYTCTBYIOLLErO PabOTHUKA, 38 KOTOPLIM B COOTBETCTBMU C 3aKOHOM COXPAHAETCA MeCcTo
paboTbl; C COBMECTUTENAMMU; C MEHCMOHEPAMM MO BO3PACTY, C 3aMECTUTENIAMMN ANPEKTOPA, INaBHbIM
byxrantepom u ap.).

Mpw 3aKNOYEHUMN TPYAOBOrO AOrOBOPA COralEHMEM CTOPOH MOXKET BbiTb 06YCIOBAEHO UCNbITaHWE
paboTHMKa B LENAX NPOBEPKN ero COOTBETCTBMA NopydYaemoit paboTe. Ycaosue 06 UcnbiTaHUK
YKa3blBaeTca B TPYA0BOM A0OroBope.

McnbiTaHWe Npy npveme Ha paboTy He yCTaHABAMBAETCA A1A: 6epeMeHHbIX KEeHLLMH;
HecoBepLUEHHONETHUX; /L, OKOHYMBLLUMX 06pa3oBaTe/IbHbIE YUPEKAEHUA HAUYAIbHOTO, CPEAHETO U
BbiCLLEro NpodeccnoHaNbHOro 06pa3oBaHMNA M BNepsble NOCTyNakoLWmx .aa paboTy No noay4eHHoM
CneumnanbHOCTW; L, NPUTIAWeHHbIX Ha paboTy B nopsaaKe nepesoda oT Apyroro paboTtogatens no
COrNIaCcoBaHUIO MeXAY paboTodaTensimm; AnLam, ycnewHo 3aBepLumBLIMM yYeHnYecTBo B OpraHusaumy;
npu NnprMeme Ha paboTy Ha CPOK A0 2-X mecaueB. CPOK UCMbITaHMA HE MOXKET MPEeBbILLATh TPEX MECALEB,



3a UCKIIDYeHnemM cneayrowmnx KaTeFOpMI‘;I pa6OTHVIKOB, KOTOPbIM CPOK UCMNbITaHNA MOXeT 6bITb
YCTaHOB/IEH A0 WeCTN mecAaueB: AUPEKTOP U €ro 3amecTtuTeNun, rnaBHbIN 6yxranTep N ero 3aMecTuTenu,
pyroBoaAUTENN d)vmmanos n npeacraBuTeNIbCTB.

Tpynosow forosop, He 0GOPMAEHHDLIN HagneXalmm 06pasom, cCHUTAETCA 3aKIIOYEHHBIM, €CN
paboTHMK NpUCTYNuA K paboTe ¢ Begoma Mam no nopyveHunto anpektopa OpraHusaumu. Mpu
daKTMUYecKOM JonyuieHMM paboTHMKa K paboTe agmuHuUcTpaumna OpraHmsaumm ob6s3aHa odopMUTb C
HUM TPYZOBOM 40r0BOP B MMCbMEHHON popme He no3gHee Tpex AHeln co AHA GaKTUUYECKOro AoNyLLEeHNA
paboTHMKa K paboTe.

TpyaoBoi gorosop o paboTe Ha yCNOBUAX BHYTPEHHErO COBMECTUTE/IbCTBA (B CBOBOAHOE OT OCHOBHOM
paboTbl BpemMs) MOMKET 3aK/1H04aTbCA TO/IbKO B TOM C/lyyae, eciv PaboTHUK Bbipasua KenaHne paboTaTtb
no WUHoW Npodeccun, cneumanbHOCTU UK SOKHOCTY.

2.2. MNoctynatowmne Ha paboTy B OpraHnsaumio Npu 3aK/Jl04eHNN TPYA0BOro A0roBopa NpeabaBaAioT
aaAMUHUCTPALNN:

*  [acnopT UKW NHOWN AOKYMEHT, YA0CTOBEPAIOLIMNIA IMYHOCTD;

*  TPYAOBYIO KHUMKKY, 338 UCKAOYEHMEM C/lyHaeB, Koraa Tpy/A0BOW A0roBOp 3aKaovaeTca Bnepsble Uan
pPaboTHMK nocTynaer Ha paboTy Ha YCNOBUAX BHELLHEr0 COBMECTUTE/IbCTBA;

® CTpaxoBOe CBUAETENbCTBO rOCYAaPCTBEHHOIO NEHCMOHHOIO CTPAXOBaHMS;

*  [OKYMeHT 06 06pa3oBaHNK, 0 KBaMOUKALLUM UM HAAUUYUW CieLmanbHbIX 3HAHWUI - Npu
NoCTynaeHnn Ha paboTy, TpebyloLlyto cneunanbHbIX 3HaHUIT;

*  MeAMUMHCKYIO CNPaBKy (MeaULUHCKYIO KHUKKY
Mpu1 3aKN0YEHUN TPYAOBOrO A0rOBOPa BNEPBbIE TPYA0BasA KHWUKKA U CTPAXOBOE CBUAETENLCTBO
rocyAapCTBEHHOro NeHCMOHHOrO CTpaxoBaHuA opopmasatoTca OpraHusaumen.

2.3. B OpraHusaumu npegycmaTpmsatoTca A0NXKHOCTU aAMUHUCTPATUBHO-YNPaBAEHYECKoro,
BCMNOMOTATENIbHOIO M aAMUHUCTPATUBHO-XO3AMCTBEHHOIO NEPCOHaNa.

2.3. PaboTHUKM OpraHn3aumm umetoT NpaBo paboTaTb Ha YCA0BUAX BHYTPEHHETO U BHELLIHEro
COBMECTUTENLCTBA - B MOPAAKE, NPeAyCMOTPEHHOM AeNCTBYOWMM 3aKOHOAATENLCTBOM.

2.4. Mpuem Ha paboTy opopmaseTcs NpuKasom aupektopa OpraHnsaLmm UAM NLOM, UCROHAOLLUM
ero 06A3aHHOCTH), U34aHHbIM Ha OCHOBAHWW JINYHOTO 3aABEHUA PAaBOTHMKA U 3aKNHOYEHHOTO
TPyAoBOro gorosopa. Mpukas o6bABAAETCA PabOTHMKY NoA, PACiUCKY B TPEXAHEBHbIV CPOK CO AHA
noAnucaHuA TPyL0BOro A0roBopa.

2.5. Mpu npueme Ha paboTy agMMHUCTPaLmMa 06a3aHa 03HAaKOMUTb PabOTHKMKA € NopyYeHHOoM paboTols,
YCIOBUAMM TPYAA, PA3bACHUTb NpaBa v 0613aHHOCTM PaboTHMKA, 03HAKOMMUTL C YCTaBOM, HAaCTOALMMMU
Mpasunamu, MonoKeHUEM O 3aLLMTe NEePCOHANbHbIX AaHHbIX, MPOUHCTPYKTUPOBATb N0 TEXHUKE
6e30MacHOCTM, NPOTUBOMNOXKAPHOW 6e30nacHOCTH.

Ha Kaxkgoro paboTHMKa, npopaboTtaswero B OpraHn3aunm cebile NATU gHEW, BeAyTcA TpyA0Bble
KHWXKKM (B ciyyae, ecnm paboTa B OpraHusaumum AeBaseTca 418 paboTHMKaA OCHOBHOWM). B TpyaoByto
KHU}KKY BHOCATCA CBeAeHMA 0 paboTHUKe, BbiNoNHAEMOM nm paboTe, nepeBoaax Ha Apyryto



NOCTOSAHHYIO paboTy 1 06 YBONbHEHWUM PAaBOTHMKA, a TaKKe OCHOBAaHMA NPeKpaLLeHUs TPYA0BOro

[OroBOpPa 1 CBEAEHUS O HarpaxAeHusx 3a ycnexu B paboTe. CBegeHMsA 0 B3bICKAHMAX B TPYAO0BYHO
KHUMKKY HE BHOCATCA, 32 MCK/IIOYEHMEM C/1y4aeB, KOraa ANCUMNANHAPHbBIM B3bICKaHUEM ABASETCA

yBO/IbHEHMeE.

Mo *kenaHuto pa6OTHVIKa, cBegeHuna o pa60Te MO COBMECTUTENIbCTBY BHOCATCA B TPYAOBYH KHUXKKY NO
mecTty OCHOBHOM paGOTbI Ha OCHOBaHWWM COOTBETCTBYHOLWENO 3aAB/IEHNA U AOKYMEHTAQ,
noarvTeepXxgakowero pa60Ty Nno COBMeCTUTENDLCTBY.

2.6. MNpeKpallleHre 1 pacTopXKeHue TPYA0BOro 40roBopa MOMKET MMETb MECTO TO/IbKO N0 OCHOBaHUAM,
npeaycMoTpeHHbIM AeACTBYOLMM 3aKOHOAaTeNbCTBOM. PabOTHUKM MMEOT NPaBo PacTOPrHyTb
TPYA0BOI A0roBOpP No COHBCTBEHHOMY KenaHuio, npeaynpeamns 06 3TOM aAMUHUCTPALLUIO B MUCbMEHHOM
dopme 3a 2 Hepgenn (14 KaneHaapHbIX aHel). CooTBeTCTBYIOLLEE 3asaB/ieHMe (C Hannunem Bu3bl
HenocpeacTBEHHOro pyKoBoAuTeNA paboTHMKA) NoAaeTca B NPUEMHYIO reHepanbHOro AMpeKTopa
OpraHusauuu. 2-HeaeNbHbl CPOK UCYUCNAETCA CO AHA, CNeAYIOWEro 3a AHEM PerncTpaumm 3asBieHus.

B cnyyanx, Koraa 3aasneHne paboTHMKa 06 yBONbHEHUN MO ero HNLUMaTnBe 0bycioBaAeHO
HEBO3MOXHOCTbIO MPOAO0/IKEHNA UM PabOTbl MO YBaXKMUTENbHOMN NPUYMHE (BbIXOA Ha MEHCUIO U Apyrue
CNy4aun), a TaK¥Ke B CIlyYasax HapylleHUsa aamuHucTpaumeit OpraHn3aumm 3aKoHOB U MHbIX HOPMaTUBHbIX
NPaBOBbIX aKTOB, YCA0BUI KONNEKTUBHOIO UAN TPYAOBOTO A0roBOPa, YCTaHOB/EHHbIX OpraHamu,
OCYLLECTBAAOWUMM roCy4apCTBEHHbIN Hag30p U KOHTPO/Ib 33 COBA0AEHNEM TPYA0BOTO
3aKOHOAaTeNbCTBa, NPOPCOO3HLIM KOMUTETOM, KOMUCCUEN MO TPYA0BbIM CNOpPam, CYA0M,
aaMMHUCTPaUNA 06s3aHa PacTOPrHyTb TPYAOBOM AOrOBOP B CPOK, YKa3aHHbIN B 3aAB/IEHUN paboTHUKA.

[lo ucTeyeHunn cpoka npeaynpexaeHna o6 yBoNbHEHUM pabOTHWK MMeeT NpaBo B Ntoboe Bpems
0TO3BaTb CBOE 3asBNEHNE. YBOIbHEHWE B 3TOM C/ly4ae He NMPou3BOAMUTCA, EC/IN HA ero MecTo He
npurnalleH B NMCbMeHHOW popme Apyroii paboTHUK, KOTOPOMY B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
He MOKeT 6bITb OTKa3aHO B 3aK/1KOHYEHMM TPYA0BOr0O AOrOBOPa.

Mo UcTeuyeHUN CpoKa NpeaynpexaeHua 06 yBoabHEHUM PabOTHUK MMeEeT NPaBO NPeKpPaTUTb PaboTy.

Ec/M No UCTeyeHMM CPOKa NpeaynpexaeHns 06 yBobHEHUMN TPYA0BOM JOFOBOP He BblN PACTOPrHYT M
PaboTHMK He HAaCTaMBaET Ha YBOJIbHEHWUW, TO AeNCTBME TPYA0BOrO A0roBOPa NPOAOKAETCS.

Mo cornawweHnunto mexay paboTHUKOM M aAMUHUCTPALMEN TPYAOBOMN AOrOBOP MOMKET ObITb PACTOPIHYT U
[0 UCTeYeHUs CpoKa npeaynpexKaeHmsa 06 yBoJbHEHUN.

PaboTHMK, 3aKN0UYMBLUNIA TPYAOBOM AOFOBOP C YCA0BMEM 06 MCMbITAaHWMM Ha ONpeaeieHHbI CPOK,
MMeeT MNPaBo PACcTOPrHyTb TPYLOBOM AOrOBOP B NEPMOA UCTbITaHWUA, NpeaynpeamB 06 3Tom
aAMWHUCTPALMIO B MTUCbMEHHOK hopme 3a TpU AHS.

2.7. Echv nocneaHwii feHb CPOKa NpeaynpexaeHus NpuxoamnTca Ha Hepabouunii geHb B OpraHnsaumuy,
TO AHEeM OKOHYaHWS CPOKA cyMTaeTca BamKaliwnin cnegyowmin 3a HAM pabounit

OeHb.

2.8. MNpeKpalleHne Tpya0oBOro 4orosopa opopmaseTcsa NpuKasom ampextopa (Mav anua,
NCNOHAIOLWEro ero 0683aHHOCTH).

2.9. B geHb yBO/IbHEHUA agMUHUCTPaLMs 0b6A3aHa BblAaTb PabOTHUKY €ro TPYA0BYH KHUMKKY C
BHECeHWeM B Hee 3anncu 06 yBOIbHEHUK, MPOM3BECTU C HUM OKOHYATE/IbHbIN pacyeT 1 BblAaTb (Npu



Ha/IMYUM NMUCbMEHHOTO 3asABNeHNA PaboTHUKA) KOMUK IOKYMEHTOB, CBA3aHHbIX C paboToii. Mpu
nosly4eHMmn pacyeTta paboTHMK 0b6A3aH NpPeacTaBUTb B Kaccy Byxrantepum nosHOCTbO 3aNoHEHHbIN
06X04HOWN NNCT, NOATBEPKAAOLWMIN OTCYTCTBME KaKUX-IMOO MaTepuaibHbIX MPETEH3UI CO CTOPOHDI
agMuHUCTpaumm OpraHmnsaumm (popma obxoagHoro nuncra - MpunoxkeHne Ne 1 K Hactoawmm Mpasunam).
[JHem yBo/IbHEHMA cYnTaeTcA NocieaHUn AeHb paboTbl (AaTa, yKasaHHas B NpuKase).

2.10. No NnnucbMeHHOMY 3asB/IEHUIO PabOTHMKA agMUHUCTPaLmMa OpraHnsaumm obasaHa BblgaTb emy B 3-
[OHeBHbI CPOK, 6€3B03Me34HO, HaZ/1eXKalle 3aBepPeHHbIe KONMUK JOKYMEHTOB, CBA3aHHbIX € paboToi
(Konuu npukasa o npMeme Ha paboTy, NPMKA30B O NepPeBOAAX HA APYryto paboTy; NpuKasa ob
YBOJIbHEHWUW € PabOTbl; KONWUIO TPYAOBOW KHUMKKM; CNPaBKK 0 3apaboTHOM nnate, nepmoae paboTbl B
OpraHusauuu n ap.).

3. OCHOBHbIE OBA3AHHOCTV 1 NPABA PABOTHUKOB OPTAHU3ALINK

3.1. paboTHMKKM OpraHunsaumm obasaHbl:

. £,06pOCOBECTHO, HA BbICOKOM NMPodecCcMOHaNbHOM YPOBHE, UCMONHATL CBOU JO/KHOCTHbIE
06A3aHHOCTM, BO3/I0XKEHHbIE HA HUX TPYA0BbIM JOrOBOPOM,;

. CBOEBPEMEHHO U TOYHO UCMOJIHATb MMCbMEHHbIE U YCTHbIE PACNopsXKeHMA agMUHUCTpaumu; '
cobntoaatb HactoAwme Mpaeuna; 1 cobnogaTth TpeboBaHMA NO OXpPaHe TPyaa, TEXHUKe 6e30MnacHoCTH,
NpOn3BOACTBEHHOM

CaHUTaAPUKN U TUTUEHE TPYAQ;

o cobntoaaTh NpaBuaa NPOTMBOMNOXKapHOW besonacHocTn; 1 6eperKHO OTHOCUTLCA K MMYLLLECTBY
OpraHusauumu;
. He3ameganTeNbHO coobLLaTh aAMUHUCTPALLMM O BOSHUKHOBEHUU CUTYaL MU, NPEACTaBAAOLWEN

YrpO3y XM3HU 1 340POBbIO N0AEN, COXPAHHOCTU MMyLLecTBa OpraHu3aumy;

J cogepaTtb cBoe paboyee mecTo B UNCTOTE;

. BeCTU cebs [OCTONHO, BO3AEPKMBATLCA OT AEUCTBUI, MELLAOLWNX APYrMM PabOTHUKaM
BbINO/IHATbL UX TPYA0Bble 06A3aHHOCTY;

J BO34EePXKMNBaATbCA OT KYPEeHMA B HE OTBEAEHHbIX CNeLMasbHO A4 3TOro MecTax.

Kpyr o6asaHHoCTe (paboT), KOTopble BbIMOAHAET KaxKAbli PabOTHWUK NO CBOEN CNeLManbHOCTH,
KBa/IMOUKALMM UM AONIKHOCTM, onpesenseTcs, TOMMMO TPYA0BOro AOroBopa, TeEXHUYECKUMM
NpaBuAaMM, AOMKHOCTHLIMMU MHCTPYKUMAMM (XapaKTepmucTnkoi paboT), paspaboTaHHbIMKM Ha
OCHOBaHWUM TapndHO-KBaMPMKALMOHHOIO CpaBoYHMKa paboT n npodeccuit paboumx u
KBa/IMOUKALMOHHOrO CNPaBOYHMKA AOIKHOCTEN CAYMKALLMX.

3.2. Pab0oTHMKK OpraHnsaumm MMetoT NpaBo Ha:

® 3aK/Il04YeEHWNEe, USMEeHEHUE N PACTOPXHKEHNE TPYAOBOro 40roBopa B nopAaaKe n Ha yCnoBuAx,
YCTAHOB/IEHHbIX TPYA40BbIM 3aKOHO4ATE/IbCTBOM P®;

e npepoctasneHue paboTbl, NpeaycMOTPEHHON TPYAOBbLIM 4OMOBOPOM;



e paboyee MeCTO, COOTBETCTBYIOLLEE YC/OBUAM, MPEAYCMOTPEHHbIM roCyAapCTBEHHbIMM CTaHAapTaMM
OpraHusauun 1 6esonacHocT! TpyAa;

® (CBOEBPEMEHHYIO U B NO/IHOM 06beme BbinaaTy 3apaboTHOM naaThl;

® YCTaHOBJ/IEHUE UM Hopmaanoﬁ npPoAO/TKUTENIbHOCTH pa60qero BpemeHn, npegocrasaeHne ,u,Heﬁ
OTAbIXa (BKJ'HOLIaﬂ Hepa6oqme npasgHU4HbIe ,EI,HM), €XXerogHoro ona1a4mMBaemMoro oTnycKa;

* MOJIHYIO JOCTOBEPHYHO MHbOPMAUMIO 06 ycaoBMAX Tpyaa U TpeboBaHMAX OXpaHbl TPyAa Ha paboyem
MecTe;

e npodeccMoHanbHYo NOArOTOBKY, NepPenoaroToBKyY M NoOBbILEHWE CBOEW KBaIMOUKALMM B NOPALKE,
npeaycmMmoTpeHHOM TPYA0BbIM 3aKOHOAATE/IbCTBOM;

° 06'bE,CI,MHeHVIe, BK/1l04aA NpaBo Ha Co3aaHne I'IpO(beCCMOHaﬂbeIX COHO30B U BCTYyNa1eHNE B HUX ANA
3aWnTbl CBOUX TPYAOBbIX NMpPas, CBO6O,EI| M 3aKOHHbIX NHTEPECOB;

* yyactue B ynpasseHum OpraHusaumeit NocpeacTBom NPUHATUA yyacTUs B cCObpaHnaX TPYA0BOro
KO/NINEKTUBA;

* BeJeHMe KONNEKTUBHbIX NEPEroBOPOB M 3aK/OYEHNE KOITEKTUBHbIX AOrOBOPOB W COrNaLleHNnM
yepes CBOUX NpeacTaBuTesNen, a TakKe MHPOopPMaLMIO O BbINOJHEHUU KONJIEKTUBHOIO A0r0BOPA,
cornaweHui;

®  33WUTbI CBOMX TPYAOBbIX MPaB, CBOOOA U 3aKOHHbIX MHTEPECOB BCEMU HE 3aMnpeLLEHHbIMU 3aKOHOM
cnocobamu;

e 06)kanoBaHWE NPUKA30B U PACNOPSKEHUN aAMUHUCTPALMM OpraHM3aLmm B yCTaHOBNEHHOM
3aKOHOM MOpAJKe;

e BO3MelleHMe Bpeaa, NPUYMHEHHOTO PaBOTHMKY B CBA3M C UCMOJHEHMEM UM CBOMX TPYAOBbIX
06A3aHHOCTEN, U KOMMNEHCALMI0 MOPaIbHOMO BPeAa B NOPALKE U HA YCI0BUAX, YCTAHOBAEHHbIX
POCCMINCKMM 3aKOHO4ATENBCTBOM;

b obnasaTenbHoe coumnanbHoe CTpaxoBaHMe B Cay4aax, npeayCMOTPEHHbIX d)EAepa}'leblMM
3aKOHamMu.

4. OCHOBHbIE OBA3AHHOCTU N NPABA AAMUHUCTPALIUN
4.1. AamuHucTpauma OpraHmsaumm obssaHa:

CO6I'IIOAaTb 3aKOHO4ATeNbCTBO O TpyAE, IOKA/IbHble HOPMATUBHbIE aKTbl Opl'aHVI3aLI,VIM, ycnoBuA
NMHONBUNAYA/NbHbLIX TPYAO0BbIX 4ON0OBOPOB;

npesocTaBAATb PaboOTHUKAM paboTy, 06YCNOBAEHHYIO TPYLOBbIMM AOrOBOPamMu; obecneymsaTtb
6e30MacHOCTb TPYAa W YC/I0BUA, OTBEYatoLWMe TpeOOBaHUAM OXpPaHbl U TUTMEHbI TPYAA;

obecneunsaTb pa6OTHMKOB o6opy,u,osaHmeM, MHCTPYMEHTaMWU, TEXHUYECKOM ,u,ox}”memau,meﬁ N UHbIMU
cpeacrtsammy, HeO6XOp,VIMbIMM Ana NCNoHeHNA MU TPYAO0BbIX o6a3aHHoCcTEN;

BbIN/1a4MBaTb B MOJIHOM pasmepe NpUYMTatoLLytocs paboTHMKaM 3apaboTHYO NaaTy B CPOKM,
yCTaHoB/IeHHble TpyA0BbiM Kogekcom PO 1 HacToAwmmm MpaBuaammu; CBOEBPEMEHHO BbIMONHATb
npegnucaHna rocy4apcTBeHHbIX HaA30PHbIX U KOHTPOJIbHbLIX OPraHoB;



obecneunBaTb ObITOBbIE HYXAbl pa6OTHMKOB, CBA3aHHbIE C UCMOJTHEHNEM UMK TPYAOBbIX 06H3aHHOCTel\/‘1;

CBOEBPEMEHHO PacCMaTpPUBaTb U BHEAPATb NPeaNoKeHUn paboTHMKOB, HanpaB/eHHbIe Ha yy4YlleHne
paboTbl OpraHn3aumm, NoALEPKMBATbL M NOOLLPATL yYLMX PabOTHMKOB; YKPENAATL TPYA0BYIO
ANCLUMNAVHY, YNy4liaTb YCI0BUA TPYAa;

obecneunBaTb Hag/iexallee coaeprkaHne NOMeLEHU; UX OTON/IEHUE, OCBELLEHWNE, BEHTUASLUIO,
obopyaoBaHuMe; co3aaBaTb HOPMasibHblE YC/IOBUA AN XPaHEHUs BEepXHen oaexabl paboTHUKOB
OpraHusauum;

KOHTPO/IMPOBaTb cobntogeHne paboTHMKamu Bcex TPe6OBaAHUI MHCTPYKLUMIA NO TEXHUKe 6e30MacHOCTH,
NPOTMBONOMKAPHOM OXpaHe;

C03/,aBaTb YCNOBUA 15 NOBbILEHMA NPOU3BOANTENBHOCTM TPYAQ, YIYULLEHUA KavecTBa paboTbl,
MOBbIWAaTb PO/Ib MOPANIbHOrO CTUMY/IMPOBAHUA TPYAa, PeLaTb BONPOCHI O MOOLLPEHUM NepesoBbIX
KONIEKTUBOB U OTAE/bHbIX PAaBOTHUKOB;

obecneynBaTb CUCTEMATMYECKOE NOBbILWEHME Ae10BOM KBanudmKaunm paboTHMKoB OpraHusaumm;

cnocobcTBoBaTh  CO34aHWI0 B KOJJIEKTMBE [Ae/10BOW, TBOPYECKOW 06CTaHOBKY,
nogaepXuneatb UHULUNATUBY U aKTUBHOCTb paGOTHVIKOB; BHMUMATE/NIbHO OTHOCUTBLCA K HYXAaM U
3anpocam paboTHUKOB;

ocyLLecTBAATb 06A3aTeNIbHOE coLManbHoe CTpaxoBaHUe paboTHUKOB B MOPAAKE, YCTaHOBEHHOM
denepanbHbIM 3aKOHOM;

BO3MellaTb Bpea, NPUUYNHEHHbIN PaboTHUKaM B CBA3UN C UCMONHEHUEM UMUK CBOUX TPYAOBbLIX
0653aHHOCTEN, KOMNEHCUMPOBATb MOPa/ibHbIN Bpea B NOPAAKE U Ha YCOBUAX, YCTAHOB/IEHHbIX
Poccuiickmm 3aKoHO4aTE/IbCTBOM.

4.2. ApmunHnctpauma OpraHusauum nmeeT Npaso:

3aKNH0YaTb, M3MEHATb M pacTopraTh TPYAOBbIE AOTOBOPbLI C PABOTHUKAMM B NOPALKE U Ha YCIOBUAX,
KOTopble ycTaHoBAEHbI TpyA0BbIM KogeKkcam PP, MHbiIMKU deaepanbHbIMU 3aKOHAMK;

NnoowLpATb PaboTHUKOB 3a A06POCOBECTHbIN 3PIEKTUBHBIN TPYA;

TpeboBaTb OT PabOTHUKOB UCMONHEHUA UMM TPYA0BbIX 0683aHHOCTEN 1 BEPEXKHOrO OTHOLEHUA K
nmyuectsy OpraHusaumu;

npuBieKaTb PabOTHUKOB K AUCLMUMINHAPHOW U MaTepuabHOM OTBETCTBEHHOCTU B NMOPAAKE,
YyCTaHOB/IEHHOM TpyA0BbIM KOAEKCOM PD, MHbIMU deaepanbHbIMU 3aKOHAMK;

® TMPUHUMATb J1OKaJibHbleé HOPMATUBHbIE aAKTbl MO BOMPOCaMm, peryampyrowmnm

B3aMMOOTHOLWLEHUNA pa6OTHVIKOB n OpFaHM3aLl,MM,' 1 cos3paBatb O6'b€ﬂ,VIHeHMﬂ pa60Top,aTene171 B Lenax
npeacrtaBuTeNbCTBA U 3aLIUTblI CBOUX

MHTEpeCcOoB U BCTYNaTb B HUX.

5.YC/I0OBUA TPYOA



5.1. HopmanbHaa NpPoAoc AKUTENBHOCTb paboyero BpemMeHn agMMHUCTPATMBHO-YMNPaBAEHUYECKOro,
BCMOMOraTe/IbHOro U aAMMUHUCTPATUBHO-X03AMCTBEHHOIO NEPCOHAsa He MOXKeT npesbiwaTtb 40 Yacos B
Hezenlo.

Hepabounumm npasgHUUHbIMKU AHAMU B Poccuiickoli ®egepaunm ABNAOTCA:

1,2, 3,4 un5 aHBapa - HoBorogHue KaHuKynbl; 7 AHBapsA - Poxaectso Xpuctoso; 23 pespans - [leHb
3awWmMTHMKa OTedecTBa; 8 MapTa - MeXayHapoaHbI KeHCKMI aeHb; 1 mas - MpasgHuK BecHbl n Tpyaa; 9
masn - [leHb Nobeapl; 12 nioHsA - eHb Poccnn; 4 Hosbpa - [leHb HAapOAHOTo eAMHCTBA.

MpoAoNKUTENBHOCTb PaboTbl MO COBMECTUTENBLCTBY HE MOXKET NpeBbilwaTh 4 Yacos B AeHb M 16 Yacos B
Heaento.

5.2. B OpraHusauum ycTtaHaBAuMBaetrca 5-TM aHeBHaAa pabodvas Hegens ¢ ABYMA BbIXOAHbIMU
AHAMK: cybboTa 1 BockpeceHbe. Bpems Hayana paboTbl:

Bocnutatenun: 1 cmeHa- 07.00; 2 cmeHa- 13.00.
Mnagwme socnutatenu: 1 cmeHa- 07.00; 2 cmeHa- 13.00 JSloroneg: 08.00
MoBapa: 1 cmeHa-07.00; 2 cmeHa- 13.00 3aexo3: 08.00

Bpemsa okoHuYaHuMA paboTbl: Bocnutatenu: 1 cmeHa- 15.00; 2 cmeHa- 19.00. Mnaawwue Bocnutatenu: 1
cmeHa- 15.00; 2 cmeHa- 19.00 floroneg: 12.00

MoBapa: 1 cmeHa- 15.00; 2 cmeHa- 19.00 3asxo3: 16.00

[na HeKoTopbIX KaTeropuit paboTHMKOB ( CTOPOXKEH, IBOPHUKA) YCTAHABAMBAETCA CMEHHbIV PEXUM
paboTbl N0 cKoNb3ALWeMy rpaduKy. [na sTux KaTeropmin paboTHUKOB OCYLLECTBAETCA CYMMMUPOBAHHbIN
yyeT paboyero BpeMeHu ¢ TemM, YTo6bI MPOAOMHKUTENBHOCTL Paboyero BpemeHM 3a y4eTHbI Nepuos,
(mecsau) He NpeBbIWwana HOPMabHOIO Yncaa paboumx Yacos.

Bpemsa Hayana M OKOHYaHUA PaboTbl (CMeHbl) onpeaenseTca rpaduKamm CMEHHOCTU, KOTOpbIe
YTBEPXKAAI0TCA B YyCTaHOB/EHHOM nopagaxe. NpadmKmu cMeHHOCTU A0BOAATCA A0 cBeAeHUA paboTHUKOB
He nosgHee, yem 3a 1 mecau, [0 BBeAEHMA UX B AelCTBUE U 06A3aTeNbHbl KaK ana paboTHUKOB, TaK U
ANA aamuHncTpaumm OpraHusaumn. NpoaonXRUTENbHOCTb CMEHbI He MoKeT 6biTb 60n1ee 8 Yacos.
PaboTa B TeueHue ABYX CMEH NoAapAL, 3anpeLLaeTcs.

5.3. lns oTAenbHbIX KaTeropuit paboTHUKOB YCN0BMAMM TPYA0BOro A0roBOPa MOKET yCTaHaBANBaTbCA
HEHOPMMPOBaHHbIN pabounii geHb - 0cobbIi pexknm paboTbl, B COOTBETCTBUM C KOTOPbIM PabOTHUKK
MOTYT MO PACcMOPAKEHNIO aAMUHUCTPaUMK OpraHM3aLmmn Npu Heobxo4MMOCTM 3MU304MYECKM
NPVBIEKaTbCA K BbINOJIHEHMIO CBOMX A0IKHOCTHbIX 06A3aHHOCTEN 3a NpesesaMy HOpMabHOM
NPOAO/IKMUTENbHOCTM paboyero BpemeHu. MNepeyeHb A0NKHOCTEN PaBOTHMKOB C HEHOPMMUPOBAHHbIM
pabounm gHem cogep:kutca B MpunoskeHnn Ne 2 K HacToawmm Mpasunam.

PaboTHMKam ¢ HEHOPMUNPOBAHHbLIM paGquN\ AHEM NpeaocCTaBaAeTCcA E)'KeI'OAHbIﬁ LI,OI'IOJ'IHI/ITGI'IbeIVI
onnaynBaemblit OTNYCK NPO4O0NTKUTENBbHOCTbIO, onpe,qenﬂemoﬁ MHOANBUNAYaNbHbIMU TPYAO0BbIMU
Aoroeopamum, HO He MeHee TpeX Ka1eH4apPHbIX AHGVI.

5.4. CBepxypouHasa paboTa (paboT, nponssoamMmas paboTHUKOM MO MHULMATUBE agMUHUCTPALMM 33
npegenamm yCTaHOBNEHHOMN NPOLO/IKUTENBHOCTU PAbOYEro BpeMEHMU, exkegHEBHOM paboTbl (CMeHbI), a
TaKXe paboTa cBepxX HOPMasIbHOrO YMCNA Paboymx YacoB 33 MecAL, NPU CYMMMUPOBAHHOM yyeTe



paboyero BpemeHu), paboTa B BbIXoAHble U Hepaboumne nNpasgHMYHbIe AHW, KaK NPaBUo, He
[AOMyCKaloTCA.

MpuBneyeHre K cBepxypouHol paboTe, paboTe B BbIXOAHbIE M HEpaboumMe NpasaHUYHbIE AHU MOXKET
NPOM3BOAMUTLCA TO/BKO C MMCbMEHHOTO COrnacua paboTHMKa M B CAydasX, NPeayCMOTPEHHbIX
AeNCTBYIOLLMM 3aKOHOAATe/IbCTBOM.

He gonyckaeTca npusaeyeHne K CBEPXYPOUHbIM paboTam bepemMeHHbIX }KeHLWMH. CBepXypoyHble
paboTbl He AONKHbI NPEBbIWATL ANA Kaxkaoro paboTHMKa 4 4acoB B TeYeHWe AByx AHen nogpag u 120
4acos B rog.

5.5. AoMUHMCTpauma oba3aHa opraHM3oBaTb TOYHbIN y4eT paboyero BpemeHu, oTpaboTaHHOrO KaxKabim
paboTHMKOM. Yncno oTpaboTaHHbIX paboTHUKOM YacoB (gHel) exxeaHeBHO GUKCUpyeTCA B Tabene yyeTa
pabouero BpeMeHu, KOTOPbIV BEAETCA B KaXKA0M CTPYKTYPHOM NoapasaeieHnmn uuamm,
Ha3Ha4YeHHbIMM OTBETCTBEHHbIMM 33 BeAeHWUe Tabens NpMKasom reHepaabHOro ANpeKTopa.

MopsAaoK BegeHWs Tabens yyeta paboyero BpemeHu yTBEepKAAETCA MPUKA30M AUPEKTOpa.

5.6. 3anpeuaerca B paboyee Bpems OTB/IEKATb PaOOTHMKOB OT UX HeNocpeaCcTBEHHOM paboTbl, CO3bIBaTb
cobpaHus, 3aceaaHns, CoBeLaHMA No BONPOCam, He CBA3aHHbIM ¢ paboTon.

5.7. PaboTHMKaM NpeoCTaBAAIOTCA eXKero4Hble 0OCHOBHbIE OMa4ynBaemble OTNyCKa
NPOAO/IKUTENbHOCTbIO 28, 42, 56 KaneHAapHbIX AHEeW C coXxpaHeHnem mecTta paboTbl U cpeaHero
3apaboTKa.

OnnaTta OTNyCKa npon3soanTcAa He No3gHee YemM 3a TPpu AHA OO0 ero Havana.

OuepeHOCTb NPeAOoCTaB/eHUA ONIa4yMBaEMBbIX OTMYCKOB ONPeAefeTca exXerogHo B COOTBETCTBUM C
rpadpuKom OTMYCKOB, YTBEPKAAEMbIM AMpeKkTopom OpraHMsaummn He No3aHee, YemM 3a ABe HeZenu 4o
HacTynieHusa KaneHaapHoro roaa. NpaduKk oTnyckos ob6asateneH Kak gna agMUHUCTPAUMK, Tak U ANA
paboTHMKa. O BpeMeHM Hayana oTnycka paboTHUK fonKeH OblTb M3BELLEH B MMCbMEHHON popme He

nosgHee, 4yem 3a 2 HeeM A0 ero Havana.

PaboTHMKam, paboTatowmm B OpraHn3aumm No COBMECTUTENLCTBY, EXKErOAHbIN ONAaYMBaEMblii OTNYCK
npeaocTaBAAETCA O4HOBPEMEHHO C OTMYCKOM MO OCHOBHOW paboTe, 0 Yem PabOTHUK YKa3biBaeT B
COOTBETCTBYIOLLLEM 33ABNEHUMN C NPUNOKEHNEM LOKYMEHTA C OCHOBHOIO MecTa paboTbl 0 nepuoae
oTnyckKa.

MpaBo Ha UCNOb30BaHME OTMYCKA 3a NepBbIi rog, PaboTbl BO3HUKAET y paboTHMKA Mo ucTedeHmm 11
MecALEeB HenpepbiBHOW paboTbl B OpraHmsaumu. Mo cornaweHnio mexay paboTHUKOM U
afAMUHUCTPALMEN OTMYCK MOKeT BbITb NpeaocTaB/eH U 40 UcTedeHns 11 mecaues, a B Cieayowmx
C/lyYanx NpeaocTaBaseTca B 0683aTeIbHOM NopsAaKe:

® eHLWMHam - nepes OTNYCKOM No 6epeMeHHOCTM U podam UAKN HenocpeaCcTBEHHO nocae
Hero MM60o No OKOHYaHUU OTMNYCKa Mo yxo4y 3a pebeHKom;
e paboTHMKaAM, YCbIHOBUBLUMM pebeHKa (aeTeit) B Bo3pacTe A0 3 mecsLeB.

Mo cornawenunto mexay pa6OTHMKOM n aAMVIHVICTpaLI,MGﬁ OTNYCK MOXET 6bITb pasgeneH Ha vactu. Mpu
3TOM XOTA 6bl OAHa 13 yacTei aToro OTNYyCKa A0/1XXHa 6bITb He MeHee 14 KaneHaapHbIX ,EI,HEl‘;L



MpoaneHue MAK NepeHeceHne exero4Horo onaaunBaemoro OTrnycKa, OT3blB U3 OTMYCKa AOMYCKaloTcA B
CNyYanx 1 B nopagKe, NpeaycMoTpeHHbIX TpyAoBbIM KOAeKCoM PO,

Mpn yBONbHEHUMN PABOTHMKY BbINJIAYMBAETCA KOMMEHCAUMA 33 BCE HEMCMNONb30BaHHbIE OTNyCKa. Mo
NUCbMEHHOMY 3as1B/IEHMIO PabOTHMKA HEMCMO/Ib30BaHHbIE OTMYCKa MOTYT ObITb MPeA0CTaBEHbI €My C
nocaeayoLmMm yBONbHEHMEM (32 UCKIOYEHMEM CYYaeB YBOIbHEHWA 33 BUHOBHbIE geincTeua). Mpu
3TOM HEM YBOJIbHEHWA CYMTAETCA NOCAeSHUIN AeHb OTNyCcKa. PaboOTHMK B 3TOM C/ly4Yae BNpaBe 0TO3BaTb
cBoe 3asABneHne 06 yBO/IbHEHUUN A0 AHA Ha4yaa OTNYCKa (ec/iv Ha ero MecTo He NpUraaWeH B nopaake
nepesoaa Apyroi paboTHUK).

Mo cemeiHbIM 06CTOATENBCTBAM U APYTUM YBaXKUTENbHbIM NPUYMHAM PabOTHUKY NO ero NMCbMeHHOMY
3aABAEHUI0 MOKET NPeAoCTaBAATLCA OTNYCK 6e3 coxpaHeHMA 3apaboTHOM NAaThl, NPOAONKNTENbHOCTb
KOTOPOro onpesensieTca No CornaleHunio mexay paboTHUKOM U aaMUHUCTPpaUuent. B cayyaskx,
npeaycmoTpeHHbIX TpyaoBbiM Kogekcom PO (paboTatowmm neHcroHepam no ctapoctu - go 14
KaneHaapHbIX AHel B roay; paboTHUKaM B caydanx poxaeHus pebeHka, peructpaumm 6paka, cmepTu
6/M3KNX POACTBEHHUKOB - 10 3 Ka/IeHAapHbIX AHEN U Ap. KaTeropusam paboTHMKOB) agMUHUCTPALIUA
06sA3aHa NpeaoCcTaBAATb TAKOW OTMYCK.

5.8. 3apaboTtHan nnata paboTHMKam OpraHunsaumm BbiNnauMBaeTCsa ABa pasa B MecsLl: aBaHC
BbINs1IaumBaeTcA 25 yncaa pacyeTHOro mecaua;

OKOHYaTe bHbIl PacyeT 3a OTpa6OTaHHbIVI mecay, Bbinnavmsaetca 10 uncna mecaua, cneayroulero 3a
PaC4yeTHbIM.

MecTo BbInnaThl 3apa60TH017| NNaTbl onpegenAaeTca nHansmnayaabHbIMU TPYA0BbIMKU A0T0OBOPaMM.

B AeHb OKOHYaTe/IbHOro pacyeTa 3a oTpaboTaHHbIA MecAl, aAMUHUCTPALUMA 0653aHa Bbl4aTb PAabOTHUKY
pPaCcYeTHbIN IMCTOK, COAEPKALLMA CBEAEHNA O COCTaBHbIX YaCcTAX 3apaboTHOM NaThl, NpMUUTaloLLECA
eMy 33 COOTBETCTBYIOLMI Nepnoa, pasmepax M OCHOBAHUAX NPOU3BEAEHHbIX YAEP!KAHMIN, a TaKKe 06
obLwen AeHeXHOW CyMMe, NogesKalllel Bbinaare.

an cosnageHnn AHA BbiNaTbl C BbIXOAHbIM NN Hepa6oqu| npasgHU4YHbIM gHEM BbinaTa
3apaboTHOM NAaTbl NPOU3BOANTCA HAaKAHYHE 3TOro AHS.

6. MOOLWPEHNA 3A YCNEXN B PABOTE

6.1. 3a LO06POCOBECTHOE UCMNOIHEHME TPYAOBbIX 06A3aHHOCTEN, MPOAOIKUTENBHYIO M BE3yNpeYHyto
paboTy, HOBATOPCTBO B TPyAEe aAMMHUCTPaALMA Noow,paeT paboTHMKOB:

e 0b6bsaBAeHWEM 6aaroaapHoOCTy;

e Bblgayen npemuu;

* HarpaxaeHuem LLeHHbIM NOAapPKOM;

e HarpaxaeHvem MNouyetHol MpamoToi OpraHusaumu.

MoouwpeHna obbaABAAIOTCA B NpuKase no OpraHn3aumm, 4OBOAATCA A0 CBeAEeHUA BCEro KO/IeKTUBa.

Mpy NpUMeHEHUM Mep NooLLPeHUn obecneynBaeTca coYeTaHne maTepuasbHOro U MOPaIbHOTO
CTUMYNUPOBaHUA Tpyaa.



7. B3bICKAHWA 3A HAPYLLUEHUA TPYZA0BOW ANCLIUNINHDI

7.1. 3a cosepuwieHne ANUCUUNANHAPHOIO NpoCTynkKa, TO €eCTb HEUCNO/IHEHUE WU HEHAA/1eXKallee
ncnoaHeHune pa6OTHVIKOM Nno ero BuHe BO3/10KEHHbIX HA HETO TPYA0BbIX O6F|3aHHOCTel\/‘I,
AAMUHUCTPAUMNA MMeEeT NnpaBo MNPUMEHUTb cnegywowme ANCUUNINHAPHbIE B3bICKAHUA!

® 3amMeyvaHwue;
® BbIrOBOP;

® YyBOJZIbHEHMWE NO COOTBETCTBYHOWMM OCHOBaHUNAM. YBO/IbHEHUE B KayecTBe AncunnanHapHoro
B3bICKaHWUS MOXKeET ObITb npMMeHeHOo 3a:

- HEeOOHOKpaTHOE HeWUCnoaHeHune pa6OTHMKOM 6es YBaXUTENIbHbIX NPUYNH TPYyOOBbIX
O6ﬂ3aHHOCTel‘/‘I, €C/1I1 OH UMeeT HECHATOE U HenoraweHHoe AncunnanHapHoe B3biICKaHWeE,

- 04HOKpaTHoe rpyboe HapyLeHne PaboTHUKOM TPYA0BbIX 06A3aHHOCTEN, B YaCTHOCTU:

3a nporyn (oTcyTcTBME Ha paboyem mecTe 6e3 yBaKUTeIbHbIX MPUUYNH Boslee YeTbipex 4acos NoAPAL B
TeyeHue pabouero gHA);

- nosABAeHWe Ha paboTe B COCTOAHUM aIKOFrOJIbHOIO, HAPKOTUYECKOTO UM MHOTO TOKCMYECKOTO
OMbsAAHEHUSA;

- pasr/aleHrMe KOMMepPYEeCKOW TaliHbl, CTaBLLIEN N3BECTHOM PabOTHMKY B CBA3M C
WCMOJIHEHNEM UM TPYA0BbIX 06A3aHHOCTEN.

MpumeyaHune: [lepeyeHb CBeAEHWUIM, COCTaBAAIOWMX KOMMEPUYECKYID TaWHy, onpeaenaeTcs
MNMonoxeHnem o KOMMepPYECKOM TallHe;

coBepLieHue XULWEeHUA (B TOM YMCIe MesIKoro) nmyliectsa OpraHusaumm, pactparbl,
YMbILINEHHOTO €r0 YHUUTOMXKEHUA UAN NOBPEXAEHMSA, YCTaHOBIEHHbIX BCTYMMBLIMM B
3aKOHHYIO CUTY MPUFOBOPOM CYAa UM NOCTaHOBAEHMEM OPraHa, yNnoJHOMOYEHHOIo
Ha NPUMEHEeHME aAMUHNCTPATUBHbIX B3bICKaHWI;

HapyweHue paboTHUKOM TpeboBaHMIN MO OXpaHe TPyAa, eC/IM 3TO HapylueHue
NoB/IeK/0 3a cob0ol TAXKKME NOCNeACTBUS;

coBepLUeHMEe BUHOBHbIX AeNCTBUIN pabOTHUKOM, HENOCPEACTBEHHO 06CNYKNBAIOLLMM
[AEHeXKHble UM TOBapHbIe LLEHHOCTWU, eCAu 3TN AeWCTBMUA Aal0T OCHOBaHWe ana
yTpaTbl 4OBEPUA K HEMY CO CTOPOHbI aAMWHUCTPALLMY;

- coBeplueHne pabOTHUKOM, BbIMOAHAIOLWMM BOCNUTaTE/IbHbIE GPYHKLMM, aMOPaAbHOTO
NPOCTynKa, HECOBMECTMMOrO C NMPOAO/IKEHUEM AaHHOMN paboTbl;

npuHATHE HeoboCHOBaHHOIo peweHna ANPEKTOPOM Opl’aHM3aLI,MM, ero



3aMEeCTUTENAMM U FNABHbIM Byxrantepom, NoBaeKLero 3a co6oi HapyLweHne
COXPaHHOCTM uMylLLecTBa OpraHM3aumm, HeNPaBoOMEPHOE ero UCNOIb30BaHME UK
NHOM yuwepb nmywectay OpraHmsayumu.

OucumMnaMHapHoe B3bICKaHWE B BUAE YBOJIbHEHUA HE MOMKET ObITb MPUMEHEHO K BepemeHHbIM
YKEHLMHaM.

7.2. OucumnanHapHoe B3bICKaHWEe MOXeT BbITb HaIOXKEHO TONbKO AMpeKkTopom OpraHusauum (Mnam
JIMLLOM, MCNONHAILWMM ero 06A3aHHOCTH).

[0 NnpMMeHeHUs UCUMNANHAPHOTO B3bICKAaHMA aAMMHUCTPAUMSA LOKHA 3aTpeboBaTb OT paboTHMKA
06bACHEHWE B NMCbMeHHOM dopme (06bACHUTENbHYIO 3aNUCKY). B cnydae oTkasa paboTHMKa AaTtb
yKa3aHHOe 06bACHEHWE COCTABAAETCA COOTBETCTBYHOLLMIA aKT.

AncumnnmnHapHoe B3bICKaHUE NMPUMeHAETCA He No3gHee 04HOro mecaua co HA 06Hapy>-KEHM‘r'|
NPOCTYNKa, He CHNUTAA BPEMEHU 6onesHu pa6OTHMKa, I'Ipe6bIBaHMFI €ro B oTnycke.

OuncumnanHapHoe B3biCKaHWE He MOXET BbITb MPMMEHEHO No3aHee 6 MeCcALEB CO AHA COBEpPLUEHMSA
MpocCTynKa.

3a Ka)i-(ﬂ,blﬁ ,D,MCLI,MI'II'IMHaprIﬁ NPOCTYNOK MOXET 6bITb NMPUMEHEHO TO/IbKO OAHO AUCUUNNNHApPHOe
B3bICKaHUe.

MpuKa3 0 NPUMEHEHNN ANCUUNAMHAPHOIO B3bICKaHUA 06bABNAETCA PabOTHUKY NOA, PAaCNUCKY B TedeHne
Tpex AHen Co AHA ero U3aaHus.

7.3. Eciv B TeYeHMe roga co AHA NPUMEHEHMUA ANCUMNAMHAPHOIO B3bICKaHWMA PabOTHUK He ByaeT
noABeprHyT HOBOMY AMCLMNIMHAPHOMY B3bICKAHMIO, TO OH CYMTAETCA HE MMEIOLWMM ANCLUMNNMHAPHOIO
B3bICKaHUA.

AOQMMHUCTPALMA A0 UCTEYEHWA rOAa CO AHA MPUMEHEHUA UCLMNINMHAPHOIO B3bICKAaHWA MMEET NPaBo
CHATb ero ¢ paboTHMKa No cOBCTBEHHON MHULMATMBE, Npocbbe camoro paboTHMKa U310XKEHHOMW B
NMMCbMEHHOM 33sB/IEHUM), XOAATANUCTBY €ro HEMOCPEeACTBEHHOTO PYKOBOAMTENA.

Hactoawmwme [pasuna BbIBEWNBAOTCA BO BCeEX CTPYKTYPHbIX I'IOLI,paSAEI'IeHVIﬂXOpFaHM3aLJ,MM Ha
BUOAHOM mecTe.

MpnnoxkeHune Nol
K MpaBunam BHYTPEHHEro TPYAOBOrO pacnopsiKa B
(HaumeHoBaHue paboTtoaaTtena) POPMA OBXOAHOIO INCTA

PaboTHMKa

JonxKHOCTb

1. Bubnnorteka

2. Cknan TML,

3. OTaen Kagpos




4, byxrantepua

5. MacnopTtuct

6. BOEHHO-y4YeTHbIN cToN

« »20 r.

HavyanbHWK oTAena Kagpos

MpunnorxkeHue Ne 2

K Mpasunnam BHyTPeHHero TPYA0BOro pacnopaixa B

(HaumeHoBaHUWe paboToaaTens)

MepeyeHb AO/IKHOCTEN PAabOTHMKOB, KOTOPbIM YCTaHOBJIEH

HEHOPMUWPOBAHHbI pabounii eHb

1. leHepanbHbIN AUPEKTOP M ero 3aMecTUTeNmn

2. [NaBHbIV Byxrantep v ero 3amecTuTenu

3. HavanbHUK afMUHUCTPATUBHO-XO3ANCTBEHHOIO YNpaBaeHuUA
4, HavanbHWK OTAENa KagpoB M ero 3amectutenu

5. HavyanbHMK TPAHCMOPTHOrO Lexa

6. Boautenb ierkoBoro aBTomobuns



