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MNOJIO’)KEHUE
00 apToMaTu3npoBaHHoil cucreme «CereBoii ropoa. OopaszoBanue»
B MBOY-COII Ne 8
1. OO0mmue nosoxenuns

Hacrosmee Ilonoxkenne paspaboraHo B COOTBETCTBUM ¢ DenepalibHbIM 3aKOHOM
OenepaibHbiM 3akoHOM 0T 29 aexadps 2012 roma Ne 273-®3 «O6 obpa3oBaHuu B
Poccuiickoit ~ ®enepauum», IlopsakoM — opraHu3alMd M OCYIIECTBJIEHUS
o0pa3oBaTeIbHON ACSTEIILHOCTH 10 OCHOBHBIM 00I11€00pa30BaTebHbIM MpOrpaMMam
- o0pa3oBaTelbHBIM MPOTpaMMaM HAYaIBHOTO OOIIEro, OCHOBHOTO OOIIEro |
cpenHero o6mero 0o0pa3oBaHUS, YTBEPXKICHHBIM MpPUKa3oM MHHHCTEPCTBA
oOpazoBanusa u Hayku Poccuiickoit ®@enepammmu ot 30 aBrycra 2013 r. Ne 1015 (c
n3MmenenussMu), Y craom MBOVY-COI Ne 8 (nanee — Yupexaenus).

2. Topsaok padorsl AUC «CerteBoii ropoa. O0pazoBanne

2.1. [lopsimok paboOThl aBTOMATH3UPOBAHHOM WH(POPMAIMOHHON CHUCTEM
«Certeoii ropoz. ObpazoBanue» B MBOY COIL Ne 8 Bxitoyaer:

2.1.1. BBoa OCHOBHBIX JaHHBIX 00 YupexkaeHnu. OpraHu3amnus J0CTyIa pabOTHUKOB
[xometr k AUC «CeteBoii Topoa. O6pa3oBaHue».

2.1.2. BeneHue TUYHBIX JIe COTPYAHUKOB, O0YUYAIOUINXCs, POJUTENEH sl CO3/1aHus
OIEpaTHUBHBIX OTYETOB. BelleHne KHUTY JIBUKEHUS, BEJICHUE paclICaHUs 3aHATUH.

2.1.3. BBeneHue 53JIEKTPOHHOTO >KypHaja, IMOJYYEHHUE CTAHAAPTHBIX OTYETOB.
ABTOMaTHU3MPOBAHHOE COCTABJICHUE OTUYETHOCTH JJIs1 Y TIpaBIICHUS 00Opa30BaHMS.

2.1.4. Benenue KaJeHIApHO - TEMAaTHYECKUX IIJIAHOB, OpPraHU3alUds SJIEKTPOHHOTO
nokymeHtoobopora. Mcnons3oBanne cpeacts AC «CereBoit ropoa. OOpa3zoBaHue



JIA B33HMOHCﬁCTBHﬂ Y4aCTHHUKOB O6pa3OBaTCHBHOFO nponecca, OpraHusanusa
AUCTAHIMUOHHOI'O JOCTYIIA pO,Z[I/ITCJIeﬁ. BCI[CHI/Ie OpTraHHU3alIHOHHBIX MCPOHpHHTHﬁ.

2.1.5. Benenue nopt¢oino CBOMX MPOEKTOB U METOAMYECKUX Pa3padbOTOK.

2.2. [Topsmoxk  ucnons3oBanuss AMC «CereBoii ropoxa. OOpa3oBaHue»
OTIpenensieTcs B 1. 4 HACTOSIIETO MMOJIOKECHUS.

3.  Kagposblii coctaB AUC «CeteBoii ropoa. OdpazoBanue»

3.1. JlomkHOCTH, KOTOpBle HeoOxomumbl s dddextuBHON pabdorer AUC
«CerteBoii ropoz. ObpazoBaHue» U UX OCHOBHbIE O0S3aHHOCTHU:

3.1.1. . Cemesout cucmemnbslit admunucmpamop: — opranuszyeT paboTy BCEX THIIOB
noJjib3oBaresnei (pabOTHUKOB, pOAUTENEH) B YUPEKICHUN:

- OCYILIECTBISIET KOHTPOJIb BEACHHS ©0a3bl NaHHBIX COTPYAHHUKOB, YYallUXci U
POIUTEIEH;

- BBOJUT U KOPPEKTUPYET yueOHBIi IJ1aH;

- OCYILECTBIISAET BBEACHUE U PEAAKTUPOBAHKUE IPEIMETOB U IPYIILL;

- OCYILECTBIISIET BBOJ U PEAAKTUPOBAHUE PACIIUCAHNS,

- OTBEYAcCT 3a BHYTPEHHUN MOHUTOPUHI CPEACTBAMU aBTOMAaTU3UPOBAHHBIX OTYETOB;

- OCYHICCTBJIACT C60p, HCIIOJIB30BaHMEC W NPCAOCTABJICHUC PYKOBOJAIIMM OpraHaMm
ABTOMATU3HUPOBAHHBIX OTUCTOB,

- IPOU3BOAUT COCTABJICHUC aBTOMaTHSHPOBaHHOﬁ IroCcCTaTOTYCTHOCTH,
- KOHTPOJIMPYCT BCACHNUC KHUT'N IBMIKCHUA yUAIIUXCA,

- MPUHHAMAET y4acTUE W OCYIIECTBISAET KOHTPOJb 3a 3aKPhITHEM Y4YEOHOIro rojma u
MIEPEX0/I0M Ha HOBBINM yU4EOHBIH TOJI.

- OKa3bIBa€T METOJAUYECKYIO0 moanepxkkKy corpyanukam MBOY COHI Ne 8 mo
nucrons3oBannio ANUC;

- MPOU3BOAUT KOPPEKTUPOBKY 00IIIEH MHPOPMAIINU U HACTPOEK;
- oTBeyaer 3a obecneuenue OezonacHoctu padborsl AUC B Yupexaenuu;

- ompezensieT npasa JOCTyIa K CUCTEME;



- OCYHICCTBJICT 3aKpPBITHC y‘—Ie6HOFO roga mnepexoa Ha HOBBIM yqe6HI>1171 roa
COBMCCTHO H IIOJ KOHTPOJIEM KOOpAHWHATOPA,

- OCymIeCTBIsIeT Bbiauy naposeit paboraukam MBbOY COIII Ne 8 u ponurensim;

- OCYUIIECTBIISIET B3aMMOJCHCTBHE C POMUTENSMHU C TMOMOIIBIO TOCKH OOBSBICHUH,
3IEKTPOHHOM MOYTHI, (hopyMa.

3.1.2. Cemeeoii yuumens:

- OCYIIECTBIISIET BBOJI MH(GOPMAIUH O TIOCEIIAeMOCTH U YCIIEBAEMOCTH;

- OCYIIICCTBIISICT BEICHUE KAICHIAPHO-TEMAaTHYECKOTO TJIAHUPOBAHWS,

- HCTIONIB3YET OTUETHI [Tl TEKYIIeH pabOoThl C YHAIIUMUCS U POIUTENSMU;

- OCYUIECTBJISIET B3aUMOJIEUCTBHE C POAMUTEISIMU C TOMOIIBIO JOCKH OOBSIBICHUM,
3MEKTPOHHOM MOYTHI, (hopyMma.

3.1.3. Cemeeoii Knaccrnulii pykoeooumev:

- OTBEYAET 3a MPOCBETUTENHCKYIO paboTy mo ucnonb3oBanuio AUC «CereBoii ropoa»
Cpeay pOAUTENEH;

- OCYHICCTBJIACT ACIICHUC KilaCCa Ha IMOATIPVYIIIIbI;

- OCYIIIECTBIISICT KOHTPOJIb 3a TOCEIAEMOCThIO ¢ IIOMOIIBI0 aBTOMATH3HPOBAHHBIX
OTYETOB;

- OCYILECTBIISIET CO3/IaHNE OPraHU3aIl[MOHHBIX MEPONPUATUI BHYTPH KJlacca;
- UCTIONIB3YET OTYETHI IS TEKYIIEH paOOThl C yJAITUMUCS U POAUTEISAMH,

- OCYIIECTBJISIET B3aUMOJICHCTBHUE C POJUTEISIMHU C IIOMOIIBIO IOCKH OOBSIBJICHUM,
3JIEKTPOHHOM MOYTHI, (hopyMma.

3.1.4. Cekpemape:

- OCYILIECTBJISIET BEECHUE KHUTH JIBU>KEHUS BOCIIUTAHHUKOB 110J] KOHTPOJIEM
KOOpAMHATOPA;

- MPOU3BOAUT (POopMHUpOBaHKE 0a3bl JAHHBIX BHYTPEHHUX JEKTPOHHBIX JIOKYMEHTOB
II0J1 KOHTPOJIEM KOOPAUHATOPA;



- OCYHICCTBJIICT BEACHUC JIMYHBIX ACJI COTPYAHHUKOB quemneHI/m;

- OCYHICCTBJICT BEACHUC JJICKTPOHHBIX JIMYHBIX ACIT YUAIIUXCA U pO):[I/ITeJIeﬁ.

3.1.5. Mooepamopul ghopyma:.

- CIIEAST 3a aKTUBHOCTBIO (popyma, 4MTalOT BCe COOOUIEHHS YYaCTHHUKOB (opyMma,
MOT'YT KOMMEHTHPOBATh UX CBOUMHU COOOILIEHUSIMU B COOTBETCTBUHU C TEMOH (opyMma;

- YAQISAIOT COOOIEHUs, coaepraliue rpyOyro win HeQopMalbHYIO JIEKCHKY, JHOO
BBICKA3bIBaHUS, OOMKAIOIINE KOTO-IM00 U3 YYaCTHUKOB opyma.

3.2. Kanposeiii cocraB pabotHukoB ACY «CereBoit ropon. OOGpazoBaHue»
pacmpeaensercs CIeaAyIuM 00pa3oM:

No Has3Banue J0KHOCTH KomnuectBO
yell.
Oos3aTesIbHBIE KAAPbI
1. CereBoli CHCTEMHBIN 1
aIMUAHUCTPATOP
2. CereBble yuuTens Bce yuurens

3. |CereBnie K1accHbIe pykoBoauTENH Bee KiaccHbIe

PYKOBOJIUTEITH
JlonoJIHUTEIbHbIE KA/IPbI

4. Cexperapb 1

3.3. Bce momxnaocTn s obecnieuenus: ucnonbzoBanus AVC «CereBoit Topos.

OO6pazoBaHue» SBISAIOTCS BHYTPEHHUMH UM YTBEPXKAAIOTCA TPHUKA30M  TIO
VYupexnenuto. TpynoBble OTHOIIEHMS, COOTBETCTBYIOIIME ATHUM JOJIKHOCTSM,
pPEryNUpYyIOTCS BHYTPEHHHMM JOKYMEHTaMHM (IpUKa3aMH M JOJKHOCTHBIMU
uHCTpyKuMsimu). Hasnauenne Ha nomkHocTh B mpoekre AMC «CereBoil ropoa.
OO6pazoBanue» He OCBOOOXKIAeT PaOOTHUKOB OT WX MOBCEIHEBHBIX OOS3aHHOCTEH,
OIpENETICHHBIX B y4eOHOM IIJIaHE M BBEJICHHBIMU JOKHOCTHBIMU HMHCTPYKLHUSIMHU.
Takue ocBOOOXKIAEHHST MOTYT OBITH OCYIIECTBIEHBI IO JKETaHWIO PaOOTHHKA U B
cootBeTcTBUH ¢ TpynoBeiM KogexkcoM POD.

4. Topsaok ucnosb3oBanus AUC «CereBoii ropoa. O6paszoBanue»



4.1. Oobmee ynpaenenue paboroit B CereBoM TOpoAe B YUpexIACHUU
OCYIIECTBIISIETCS] TUPEKTOPOM LIKOJIBI.

4.2. HemnocpenctsenHoe pykoBOACTBO pabOTaMu, KOTOPBIE CBSI3aHBI  C
yhnpaBlieHueM, oOciyxuBaHueM u mnoanepxkoil cuctembl AUC «CereBoit ropos.
OO6pazoBanue» (BKJIOYash BCE MOMAYJIM U (PYHKIMH CHUCTEMBI), B YUpEKICHUU
ocymiectBisier koopauHarop AVC «CereBoii ropoa. Obpa3oBanue».

KOOpI[I/IHaTOp COBMCCTHO C ITUPCKTOPOM y‘lpe)KI[eHI/Iﬂl

e OIpPENENSIOT COCTaB UcHoiHuTene ods3atenbHbIXx pador B AUC «CerteBoit
ropon. OOpazoBanue» (PYKOBOIAIIUX, TIE€NarOTMYECKUX PaOOTHHUKOB,
poauTenei);

e TUTAHUPYIOT, OPTaHU3YIOT YCIOBUS JUIsl pa0OTHI UCTIOTHUTEINEH;

e KOHTPOJHUPYIOT ycioBUsA ocymiecTBieHuss pabor B ANUC «CereBoii Topoj.
O6pazoBanue», ornpeneiaeHHbIX 3TUM [lonoxeHneM;

Koopaunarop nmnuHo:

e OTBEYaeT 3a COOJIOJEHHE CPOKOB BBIMIOJHEHHUS padOT W OpraHU3aluu
OTYETHOCTH Y4aCTHUKaM y4eOHO-BOCIIMTATENBHOTO MpOIlecca;

o OTYMTBHIBAETCS TMepe]l YYaCTHHKaMH Y4eOHO-BOCHHMTATEIBHOrO IMpolecca o
cocrostnnu ucnoinbizoBanus cuctreMbl AUC «CereBoii ropon. ObpazoBanue».

4.3. Pabotbl, KOTOpBIE CBSI3aHbI ¢ oOecrieueHueM OecriepeOoHON paboThl B
cucteMe U paboThl, KOTOpBIE CBsA3aHBI C OOecrneueHneM O€30MaCHOCTH Ha YpPOBHE
YUPEIKICHWSI, BRITIOJHACT CETEBOW CUCTEMHBIN aIMHHHUCTPATODP.

4.4, ExenneBHple pabOThI 1O 3alMONHEHHWIO, BBEICHHIO HWHPOPMAIUA U
MOJJIEPKKE pabOThl MOJYJIEH CUCTEMBbI, COCTABJIICHUH OTYETOB BBHITIOJIHSIOT CETEBHIC
YUUTEIS U KJIACCHBIE PYKOBOJIUTEIIH.

4.5. Koopaunarop AUC «CereBoii ropoa. OOpa3oBaHHE» COBMECTHO C
CeTeBbIMH KJIACCHBIMHU PYKOBOJIUTEISIMHU:

e TOTOBSIT OTYETHI W JIPYTHe MaTepHaibl JUUIsl OTJIANICHUS YYacTHHKAM y4eOHO-
BOCIIUTATEIBHOTO TPOIIECCa;

e TOTOBAT MPEUIOKECHUS IS MTOJIKIIFOUSHHSI HOBBIX BO3MOXKHOCTEH CUCTEMBI;

o HaAOMIOMAIOT 32 Pa0OTON B CUCTEME YUUTENEH U pOAUTENEH.

4.6. JupexkTop YupexaeHusl OTYUTHIBACTCS O XOJI€ U pe3yjIbTaTax paboThl mepen
opraHamu OOIIECTBEHHOTO CAMOYIIPaBIICHUS YUPESKICHUS U, MPH HEOOXOIMMOCTH,
opraHa yrnpaBJIeHUs 00pa30BaHUEM B YCTAHOBIICHHBIE HMU CPOKH.



