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1. O0mue nmosoxxeHUs
1.1. Hensto gannoro Ilonosxenus sBisieTcs 3aliuTa NepCOHATbHBIX JAHHBIX PAaOOTHUKOB
MYHHUIIUIAIBHOTO OF0JKETHOTO JOUIKOJIBLHOTO 00pa3oBaTeabHOro yupexkaeHus «Jlerckuii cag Nel6 r.
Bri6opray (nanee paboTogaresns) OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA, HEMPABOMEPHOTO UX
WCIIOJIb30BAHUS U YTPATHI.
1.2. Hacrosimee [Tonoxxenue paspadorano Ha ocHoBaHuH cTaTeit Konctutynuu PO, Tpynosoro
kozaekca P®, Kogexca PO 06 antMuHUCTpaTUBHBIX IpaBOHApYLIEHUSIX, [ paxk1aHckoro koaekca PD,
VYronosHoro koaekca P®, a takke DenepanbpHoro 3akona "O6 nadpopmanuu, nHGOpMATU3ANH U
3amute uHpopmarmu" ot 27.06.2006 1. Ne 149,
1.3. [lepcoHanbHbIE JaHHBIE OTHOCATCS K KaTeropuu KOH(UIeHInaTbHON HHpopMmaruu. Pexxum
KOH(UICHIINATEHOCTH MTEPCOHATBHBIX JAHHBIX CHUMAETCS B CITyJasX 00e3TNIMBaHUS HITH TI0
HCTEYEHUU 75 JEeT CpOKa XpaHEHMs, €CJIM NHOE HE ONPEECICHO 3aKOHOM.
1.4. Hacrosimiee IlonosxkeHne yTBepKaaeTcsi U BBOAUTCS B ICUCTBUE PACTIOPSIUTEIHHBIM aKTOM
3aBeYIONIETO U SABISETCS 0053aTeIbHBIM JJI UCIIOTHEHUS! BCEMU paOOTHUKAMU, UMEIOIIUMH TOCTYI
K MEPCOHAIBHBIM JIAaHHBIM BCEX PAOOTHUKOB.
1.5. Cpok maHHOTO MOJOKEHHSI HE orpaHuueH. [lonoxenue AeCTBYET 10 IPUHITHS HOBOTO.

2. [ToHsiTHE U COCTAB NMEPCOHAIBbHBIX TAHHBIX
2.1. IlepconansHbIe JaHHBIE pAOOTHUKA - HHPOPMAITHUS, HEOOX0UMMast pabOoTOATEIO B CBSI3U C
TPYIOBBIMH OTHOIICHUSIMU M Kacalolnecss KOHKpETHOTo padoTHuKA. [1o1 nHbOpMarmeii o
pabOTHHKAX MOHUMAIOTCS CBEJICHHS O (PaKTax, COOBITUSAX U OOCTOSATENBCTBAX )KU3HU PAOOTHHKA,
MO3BOJISIONINE HICHTH()UIIUPOBATH €r0 JINYHOCTb.
2.2. B cocraB nepcoHaIbHBIX JaHHBIX pAaOOTHUKA BXOJAT:
- aHKeTHbIE U OHorpadpuueckue 1aHHbIE;
- o0pa3oBaHue;
- CBEJICHHUS O TPY/IOBOM U OOILEM CTaXeE;
- CBEJICHHUS O COCTaBE CEMbH;
- IaCTIOPTHBIE JAHHBIE;
- CBEJICHUSI O BOMHCKOM Y4€Te;
- CBEJICHUs 0 3apabOTHOM IIaTe COTPYIHUKA;
- CBEJICHUS O COLMANBHBIX JIBI'OTaX;
- CIIEIMATIBHOCTD;
- 3aHUMaeMast JOJDKHOCTB;
- aJJpec MecTa KUTEIbCTBA;
- TenedoH;
- (hotorpadus paboTHHKA;
- MECTO y4€ObI YWJICHOB CEMbH;
- coJiepKaHKe TPYIOBOIO JOr0BOpa;
- TOJTMHHUKYU ¥ KOTTUH MTPUKA30B IO JHYHOMY COCTaBY;
- IMYHBIE JIeJa U TPYJIOBblE KHIKKHA PAaOOTHHUKOB;
- OCHOBaHHS K MTPHUKA3aM IO JHIHOMY COCTaBY;
- Jleia, cosieprKalliye MaTepyabl 10 MOBBIIIECHUIO KBATU(UKAIIMK U TIEPENOAr0OTOBKE paOOTHUKOB, UX
aTTeCTAIllH, CITyKeOHBIM PACCIICIOBAHUSIM;
- CBEJICHUs1 00 OTCYTCTBHHU CYJUMOCTH;
- KOITMH OTYETOB, HAMIPABIISIEMbIE B OPTaHbl CTATHCTUKH.
2.3. JIoKyMeHTHI, yKa3aHHbI€ B 1. 2.2. HacTosuiero [Tonoxenus, IBIs0TCS KOHPUICHIIMATbHBIMH,
XOTSI, YIUTBIBAsE MX MacCOBOCTh M €IMHOE MECTO 00paOOTKH M XPaHEHHS - COOTBETCTBYIOIIHIA TPUP
OTpaHUYEHUS Ha HUX HE CTaBUTCA.

3. O6padoTKa NepCcOHAIBHBIX JAHHBIX
3.1. ITox 06paboTKOI epCOHAIBHBIX JAHHBIX PAOOTHHKA TOHUMAETCS MOJIyYeHUe, XpaHEHue,
KOMOMHUpOBaHME, Mepeiadya WK J1I000€e Jpyroe UCIOIb30BaHUE MTEPCOHANBHBIX JaHHBIX PAa0OTHHKA.
3.2. B uensix obecnieueHus npas u cBoOO YeJIOBEKA U TpaklaHnHa paboToAaTe b U €ro
MIPEJCTaBUTENN TIPU 00pabOTKe MEPCOHAIBHBIX TaHHBIX PA0OTHUKA 00513aHbI COOIOATh CIIEIYIOIIHE



obmue TpeboBaHus:

3.2.1. O6paboTKa nmepcoHaIbHBIX JaHHBIX PAOOTHHUKA MOKET OCYIIECTBIIATHCS HCKIIOYUTEIHHO B
1ensix obecrnevYeHus COOII0ICHNUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHCTBUS
pabOTHHKAM B TPYI0yCTPOMCTBE, 00YUCHUHU U MPOABUKEHUH 110 CITy)k0€e, 00ecTieueH sl TINYHON
0e30MmacHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA M KAUECTBA BBIMOTHICMON paOOTHI 1 00ECTICUeHHS
COXPAaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu onpenenennu oobemMa U coaepKaHus 00padaThIBaeMbIX EPCOHATBHBIX JaHHBIX paOOTHHKA
paboToaaTenb T0JDKEeH pyKoBoacTBoBaThCs KoHcTtutymueit Poccutickoit @enepanuu, TpynoBeiM
KOJICKCOM U WHBIMH (De/iepabHBIMHA 3aKOHAMHU.

3.2.3. Ilony4yeHne nepcoHaNbHBIX IAHHBIX MOKET OCYIIECTBIISITHCSA KaK MyTeM MPEACTaBICHUS UX
caMUM paOOTHUKOM, TaK U ITyTEeM IMOJIYICHUS UX U3 HHBIX UCTOYHUKOB.

3.2.4. IlepcoHanbHble JaHHBIE CIEAYET MOIYy4YaTh Y HEro caMoro. Eciiu nepcoHalibHbIE TaHHBIE
paboTHUKA BO3MOXKHO TIOJTYYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO PAOOTHHK JIOJDKEH OBITh YBEIOMIICH
00 ATOM 3apaHee, M OT HETO JOJDKHO OBITh MOJIYYeHO MUCbMEHHOE coryiacue. PaboTomaresns 10mkeH
COOOIIUTEL PAOOTHUKY O LEJSAX, MPENOJIaraéMbIX HCTOYHUKAX M CIIOCO0aX MOIYICHHUS MTEPCOHATBHBIX
JIAHHBIX, a TAKXKE O XapaKTepe MOJJICkKAIIUX MOTYUYCHHUIO TEPCOHATIBHBIX JAHHBIX U TTOCIEACTBUSIX
OTKa3a paOOTHHKA AaTh MUCHbMEHHOE COTJIacHe Ha UX MOJIyYeHHE.

3.2.5. PaboTonarens He UMEET IIpaBa MOJydaTh U 00padaThIBATh MEPCOHAILHBIE JaHHBIC PAaOOTHHKA O
€ro MOJIMTUYECKUX, PEIUTUO3HBIX U UHBIX YOCKACHUSIX U YaCTHOM KU3HU. B ciyyasx,
HETOCPE/ICTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYIOBBIX OTHOIICHUH, JaHHBIE O YACTHOM KU3HU
paboTtHuKa (MHGOPMAIIHS O )KU3HEACIATEITLHOCTH B C)epe CEMEHHBIX OBITOBBIX, TMYHBIX OTHOIICHUN)
MOT'YT OBITH IOTY4YEHBI M 00paboTaHbl pabOTOATENEM TOJIBKO C €r0 MMCHbMEHHOTO COTJIACHS.

3.2.6. PaboToaTenb HE UMEET MPaBo MOJIy4aTh U 00padaThIBaTh EPCOHAIbHBIE JAHHBIE pAOOTHUKA O
€ro YJICHCTBE B OOIIECTBEHHBIX O0BEIUHEHUSX UITU €r0 MPOQCOIO3HOM AeATENbHOCTH, 32
WCKJIFOYCHHEM CITy4aeB, IPEIyCMOTPEHHBIX (eIepaIbHBIMU 3aKOHAMM.

3.3. Ucnonb30oBaHuE NEPCOHANBHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUH C LIETISIMU,
OTIPEJICTUBIIUMU UX TIOJTyUYCHHE.

3.3.1. IlepcoHanbHble JaHHBIE HE MOTYT OBITH UCTIOIB30BaHBI B LENSIX TPUIMHEHHS] UMYIIIECTBEHHOTO
1 MOpaJIbHOTO Bpe/ia Ipax/1aHaM, 3aTpyJHEHHsI peanu3aliy rnpaB U cBo0o1 rpaxaan Poccuiickoit
®epnepaunn. Orpannuenue npas rpaxaan Poccuiickoit denepanuu Ha OCHOBE UCTIOIb30BAHUS
nH(popMauu 06 UX COIMAIBLHOM MPOUCXOXKIACHUH, O PACOBOM, HAITMOHAIBHOM, S3BIKOBOM,
PEIUTHO3HON U MAPTUHHON MPUHAIEKHOCTH 3aMPEIIEHO U KapaeTcsi B COOTBETCTBUU C
3aKOHOJIaTeIICTBOM.

3.4. Ilepenaua nepcoHANBHBIX JaHHBIX PAOOTHHKA BO3MOYKHA TOJIBKO C COTIacHsi paOOTHUKA WU B
CIIy4asix, MpsSIMO MPEAYCMOTPEHHBIX 3aKOHOIATETHCTBOM.

3.4.1. Ilpu nepenave nepcoHaNbHBIX JaHHBIX paOOTHHKA pabOTOIATENb JOMIKEH COOMI0IaTh
cienyromre TpeOoBaHUS:

- He co00IIaTh ePCOHANIbHBIE TaHHbIE PAOOTHHKA TPEThEell cTOpOHE 0€3 MUCbMEHHOTO COTTIACHUs
paboTHHKA, 32 UCKIIFOUEHHEM CITy4aeB, KOT/Ia ’TO HEOOXOUMO B IEJSIX MPEAYNPERKACHUS YTPO3BI
YKU3HU U 3J0POBbIO pabOTHHUKA, a TAKXKE B CIy4asX, yCTAHOBJICHHBIX (DeiepaTbHbIM 3aKOHOM;

- HE cO00IIaTh NMePCOHAbHBIC JaHHBIC PAOOTHUKA B KOMMEPUYECKHX IEIIX 0€3 ero MMChbMEHHOTO
COTJIacHs;

- IPEyNPEIUTh JUIL, TOTYyYalOIINX IEPCOHATIbHBIE JaHHBIC PAOOTHHKA, O TOM, YTO 3THU JJAHHBIE MOTYT
OBITH MCTIOIH30BAHBI JIUIIE B IENAX, IJIS1 KOTOPBIX OHU COOOIIEHBI, M TPEOOBATH OT ATHX JIHII
MIOATBEPKICHUS TOTO, YTO ATO MPABUIIO COOMI0AeHO. JInia, mosydaronye nepcoHaabHbIe TaHHBIE
paboTHUKA, 0053aHbBI COOIIOIATh PEKUM CEKPETHOCTH (KOH(UACHIIMATBLHOCTH). /JJaHHOE TTONT0KEeHNe
HE pacipoCTpaHsIeTCs Ha 0OMEH MePCOHATBHBIMU JAHHBIMA PAOOTHUKOB B TIOPSJIKE, YCTAHOBJICHHOM
(beneparbHBIMU 3aKOHAMU;

- pa3pemaTh JOCTYIl K MePCOHATBHBIM JJAHHBIM PAa0OTHUKOB TOIBKO CHEIUATHHO YITOJTHOMOYCHHBIM
JU1AM, OTIPEEICHHBIM NMPUKA30M MO OpraHu3aliy, Py TOM YKa3aHHBIE JIMIA TOJKHBI UMETh ITPaBo
MOJTy4aTh TOJIBKO T€ MEPCOHAIIbHBIE JaHHBIE PAOOTHHUKA, KOTOPHIE HEOOXOIUMBI JIJIs1 BHITIOJTHEHHSI
KOHKPETHBIX ()YHKIIHIA;

- HE 3ampammBaTh HHHOPMAITUIO O COCTOSIHUU 3I0POBBS PaOOTHHKA, 32 HCKITIOUYEHUEM TeX CBEIACHUH,
KOTOPBIE OTHOCSATCSI K BOIPOCY O BO3MOXXHOCTH BBIMIOTHEHUS PAOOTHUKOM TPYI0BOM (DYHKIIUU;



- Iepe1aBaTh NepCcoHaIbHbIE JaHHbIE pAaOOTHUKA PEICTAaBUTENIAM PAaOOTHUKOB B MOPSIJIKE,
YCTaHOBJIEHHOM TpyJ0BBIM KOJIEKCOM, U OTPAaHUUMBATDH ATy HH(OPMALIHIO TOJIIBKO TEMHU
MEPCOHAIBHBIMH JJAHHBIMH PA0OTHUKA, KOTOPBbIE HEOOXOIUMBI /17151 BHIIOJTHEHUS YKa3aHHBIMU
MIPEICTAaBUTEISIMHA UX (YHKITHI.

3.4.2. Ilepenaua nepcoHaIbHBIX JaHHBIX OT JI€P>KaTENsl UM €0 MPEACTaBUTENECH BHEILIHEMY
MOTPEOUTEIIO MOKET JAOMYCKAaThCsl B MUHUMAIBHBIX 00BheMaX U TOJBKO B LIEJISX BBIIIOJHEHUS 3a7a4,
COOTBETCTBYIOIINX OOBEKTUBHOM MPUYMHE COOPA ITUX TaHHBIX.

3.4.3. Ilpu nepenave nepcoHaIbHBIX JAHHBIX paOOTHUKA MOTPEOUTENSAM (B TOM YHCIIE U B
KOMMEPYECKHX LIEJISIX) 3a MPe/Ielibl OpraHu3aluy paboToAaTeNNb He TOJDKEH COO0IIaTh ATH JaHHBIC
TpeTbel CTOpOoHE 6e3 MUCHhMEHHOT0 corjacusi pabOTHUKA, 32 UCKIIOYEHUEM CITy4aeB, KOT/1a 3TO
HE00XOIUMO B HEISX MPEIYNPEKICHUS YTPO3bl KU3HH U 3T0POBbI0 PAOOTHUKA MITH B CITYYasX,
YCTaHOBJICHHBIX (heIepaTbHBIM 3aKOHOM.

3.5. Bce Mepbl KOHPUIAEHITMATBHOCTH MPU cOope, 00paboTKe 1 XpaHEHUHU NEPCOHATBHBIX TAHHBIX
paboTHUKA PACTIPOCTPAHSIOTCS Kak Ha OyMa)kHbI€, TaK U Ha AJIEKTPOHHBIE (aBTOMATHU3UPOBAHHBIC)
HOCHTETH HH(POPMAITHH.

3.6. He nomyckaeTcst oTBe4aTh Ha BOIPOCHI, CBA3aHHBIE C MIepeiayeil nepcoHaabHoi nHGOpMaIUU MO
Tenedony uin akcy.

3.7. XpaHeHue nepcoHaIbHBIX TAHHBIX JOJDKHO MPOUCXOIUTH B OPSAKE, UCKITIOYAIOIIEM UX yTpaTy
WA UX HETIPAaBOMEPHOE HCIOJIb30BaHHUE.

3.8. IIpu npuHATUYU pelIeHH, 3aTparuBaIInX HHTEPECh pabOTHHKA, paboToAaTeNh HE UMEET IIpaBa
OCHOBBIBAThCSI HA TIEPCOHAIBHBIX TAaHHBIX PA0OTHUKA, MTOJYYEHHBIX UCKIIOUYUTENEHO B PE3YIIBTATE UX
aBTOMATHU3UPOBAHHOW 00pabOTKU WIIH ANEKTPOHHOTO MoJyuyeHus. PaboTonaTenb yuuThIBaeT TUYHBIE
KauecTBa pabOTHHUKA, €ro JOOPOCOBECTHBIN U () (hEKTUBHBIN TPY/I.

4. JlocTyn K nepCcoOHAJbHBIM JaAHHBIM
4.1. BHyTpeHHUH 10CTYN (JOCTYI BHYTPU OpTaHU3ALNN).
4.1.1. TlpaBo gocTyrma K MepcoHATbHBIM JJAHHBIM Pa0OTHUKA UMEIOT:
- 3aBEIYIOLUN;
- [J1aBHBIN OyXranrep;
- Oyxranrep;
- 3aMecTUTeNb 3aBeayromero no BMP (crapuuii Bociurartens);
- 3aBEAYIOLUN XO351CTBOM;
- OTBETCTBEHHBIN 32 KaJpOBOE JI€JIONPOU3BOJICTBO;
- caM paOOTHMK, HOCUTEIb IaHHBIX;
- Ipyrue pabOTHUKN OpraHU3alMM [P BBIOJIHEHUU MU CBOUX CITY>KEOHBIX 00513aHHOCTEH.
4.1.2. TlepeueHp M1l UMEIOLIUX AOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB, OTIPEENIAETCs
pacnopsANTEIbHBIM aKTOM 3aBEYIOIIETO.
4.2. BHemHu| JOCTYII.
4.2.1. K ynciy MaccoBbIX OTpeOUTENEH EPCOHATBHBIX JAHHBIX BHE OPTaHU3AIMKA MOKHO OTHECTH
rOCyJJapCTBEHHbIE U HETOCYIapCTBEHHBIE (PYHKIIMOHATIbHBIE CTPYKTYPBI:
- HaJIOTOBBIE UHCIIEKIUH;
- IPaBOOXPAHUTENIBHBIE OPTaHbl;
- OpraHbl CTaTUCTHKU;
- CTpaxoBBI€ areHTCTBA;
- BOGHKOMATBhI;
- Oprassl COLIMAIILHOTO CTPaXOBaHUS;
- IEHCUOHHBIE (POH/IBI;
- IOAPA3JEICHNUS MYHULUIIAJIBLHBIX OPIaHOB yIIPaBJICHMUS.
4.2.2. Han3opHO-KOHTPOIBHBIE OPTaHbl UMEIOT JIOCTYI K HHGOpPMAIIHH TOJIBKO B chepe cBoei
KOMIIETEHIIUH.
4.2.3. Opranu3zaiuu, B KOTOpbI€ COTPYAHUK MOKET OCYILECTBIISATh EPEUUCTICHUS IEHEKHBIX CPEICTB
(cTpaxoBble KOMIIAHUH, HETOCYIaPCTBEHHBIE IIEHCUOHHBIE (DOH/IbI, 0J1ar0TBOPUTENIbHBIE OPTaHU3AINH,
KpPEAUTHBIE YUPEXKACHUS), MOTYT NOJYUYUTh JOCTYII K IEPCOHATIBHBIM JaHHBIM paOOTHHKA TOJILKO B
CJIy4ae €ro NMCbMEHHOIO Pa3peleHUsl.



4.2.4. [lpyrue opraHu3aiuu.

Caenenus o paboTarolieM pabOTHUKE WU YK€ YBOJICHHOM MOTYT ObITh IIPEIOCTABIICHBI IPYTrOil
OpraHu3aIMH TOJIBKO ¢ MMCbMEHHOTO 3ampoca Ha OJaHKe OpraHu3aluy, ¢ PUIOKEHUEM KOITHH
HOTapHaIbHO 3aBEPEHHOI0 3asBJICHUS paOOTHHKA.

HepCOHaHBHBIC JaHHBbIC pa6OTHI/IKa MOT'YyT OBITE IpeaoCTaBJICHBI POACTBCHHUKAM WJIM YJICHAM €ro
CeMbHU TOJIBKO C MMCbMEHHOI'0 pa3peleH st CaMoro pabOTHHKA.

B citydae paszBosa ObIBIIas cyrnpyra (Cynpyr) IMEIOT IpaBo 0OpaTUTHCS B OPTraHU3AIINIO C
MUCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOH miaTel coTpyaHuKa 6e3 ero cornacus (YK PO).

5. 3ammTa nepcoHaNIbHBIX JaHHBIX
5.1. Tlox yrpo30ii Wi ONaCHOCTBIO YTPATHI MEPCOHATBHBIX JAHHBIX TOHUMAETCS €TMHUYHOE WIIN
KOMIUIEKCHOE, peajbHOE WM MOTeHIIUAIbHOE, aKTUBHOE UJTU MTACCUBHOE MPOSIBICHHE
3JI0YMBIIUIEHHBIX BO3MOXXHOCTEH BHEITHUX UM BHYTPEHHUX UCTOYHUKOB YTPO3bI CO3/1aBaTh
HeOIaronpusaTHbIE COOBITHS, OKa3bIBaTh JIECTAOUIU3UPYIOIee BO3ACHCTBHIE HA 3alUIIAEMYIO
nH(pOpMaILIHIO.
5.2. Puck yrpo3sl 11006IM HHGOPMALIMOHHBIM pecypcaM CO3/1at0T CTUXHIHbBIE OeICTBUS,
SKCTpEMaJIbHBIE CUTYAIlMH, TEPPOPUCTUUECKUE JEHCTBUS, aBAPUU TEXHUUECKUX CPEJICTB U JTUHUN
CBSI3H, Jpyrue 0ObEeKTUBHBIE OOCTOSATENBCTBA, 4 TAKKE 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIE B
BO3HUKHOBEHUU YIpO3bI JINLA.
5.3. 3amuTa NepcoHaNbHBIX JAHHBIX MPEACTaBISET COOO0M )KECTKO PETIaMeHTUPOBAHHBIN U
JMHAMHUYECKHU-TEXHOJIOTMUECKUN TPOLECC, MPEAYNPEKAAOIINN HapyIIIEeHHE JJOCTYITHOCTH,
L[EJIOCTHOCTH, IOCTOBEPHOCTH U KOH(PHUICHINATHHOCTH MEPCOHANBHBIX JAHHBIX U B KOHEUHOM CUETe
o0ecTIeYNBArOIINI TOCTATOYHO HAJISKHYIO 0€301TacHOCTh HH(POPMAIIUH B MTPOIECCE YIPABICHIECKOM
U TIPOU3BOJICTBEHHON JEATENbHOCTH pabOTOIaTENs.
5.4. 3amuTa nepcoHaNbHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOI'O UX MCIOJIb30BAHUS WIH YTPATHI
JI0JKHA OBITh 0OecreyeHa paboToJaTesIeM 3a CUET ero CPeCTB B MOPSAKE, YCTAHOBIEHHOM
(henepaybHBIMU 3aKOHAMMU.
5.5. "BHyTpeHHss 3ammra’.
5.5.1. OCHOBHBIM BUHOBHUKOM HECAaHKIIMOHMPOBAHHOI'O JOCTYTA K IEPCOHAIbHBIM JaHHBIM SIBIISETCS,
KakK MpaBujIo, IEpCcoHal, paboTaroIUi C TOKyMEHTaMU U 6a3amMu TaHHBIX. PerimamenTanus goctymna
NepcoHaNa K KOH(UIeHIHAIbHBIM CBEICHUSM, JOKYMEHTaM 1 0a3aM JaHHBIX BXOJUT B YHUCIIO
OCHOBHBIX HaMpaBlIeHUI OpraHn3allMOHHON 3alUThl HHPOPMAIIUH U MTpeIHa3HAYEHA IS
pasrpaHuyeHysl TOJTHOMOUYUN MEXTy PyKOBOJUTENSIMU U CIIEIMATUCTAMH OpraHU3aluu.
5.5.2. ]Ins obecrieueHUM BHYTPEHHEH 3alIMThI IEPCOHANBHBIX JAaHHBIX pAOOTHUKOB HEOOXOIUMO
coOmro1aTh psia Mep:
- OrpaHUYCHUE U PErJIaMEHTAIUs COCTaBa PAOOTHUKOB, (DYHKIIMOHAIBHBIE 00sI3aHHOCTH KOTOPBIX
TpeOYIOT KOH(PUACHIIMATBHBIX 3HAHH;
- CTporoe n30upaTesibHOEe U 0O0CHOBAHHOE paclpeesieHle JOKYMEHTOB U HHPOPMALIUU MEXIY
pabOTHHUKAMU;
- pallMoHaJIbHOE pa3MelleHue pabounx MecT pabOTHUKOB, TPU KOTOPOM MCKITIOYANOCh Obl
OECKOHTPOJIBLHOE UCIOJIb30BAaHKE 3alUIaeMOoil HHpOpMaIy;
- 3HaHHe PabOTHUKOM TPeOOBaHU HOPMATHBHO-METOIMYECKUX JOKYMEHTOB 0 3aIuTe HH(pOopMamuu
U COXpPaHEHHUH TalHBI;
- HaJM4re HEOOXOUMBIX YCIOBUN B IOMEIIEHUH 7Sl pabOThl ¢ KOH(MUIEHITMATEHBIMHI TOKyMEHTAMU
u 0a3aMu JAaHHBIX;
- ONpeJIeICHNE U PeriIaMeHTAIUs COCTaBa paOOTHUKOB, UMEIOIUX MPAaBO AOCTYMa (BX0/a) B
MOMEILIEHUE, B KOTOPOM HaXOAUTCS BBIYUCIUTENbHAS TEXHUKA;
- OpraHu3aius nopsaKa yHUYTOXKEHUS HHPOPMAIIHIH;
- CBOEBPEMEHHOE BBISIBIICHHE HapyIIeHUs TpeOOBaHUM pa3peIIuTeaIbHON CUCTEMBI 1OCTYIIa
paboTHUKaMU;
- BOCIIUTATeNbHAs U pa3bsICHUTENIbHAS paboTa ¢ pabOTHUKAMU IO MPEeAYHPEXKACHUIO YTPAThI LIEHHBIX
CBeJICHMIA TTpH paboTe ¢ KOH(DUIEHITUAIBHBIMU TOKYMEHTAMH,
- HE JIONyCKaeTCs BblJava JUYHBIX Jesl pa0OTHUKOB Ha pabouune mecta. JINuHbIe Jena MOryT
BBIZIABAThCs Ha pabodre MeCTa TOJIBKO 3aBEeAYIOIIEeMY, OCTaIbHBIM PAOOTHUKAM B HCKIFOUUTEIHHBIX



CIIy4asiX, 10 TUCbMEHHOMY pa3pelIeHUIO 3aBEAYIOLIETo (Hapumep, Ipy MOAr0TOBKE MAaTEPUAJIOB [T
aTTecTaluu pabOTHUKA).

5.5.3. 3ammra nepcoHAIBHBIX JaHHBIX PAOOTHUKOB HA SJICKTPOHHBIX HOCHUTEIISIX.

Bce nmanku, coneprkaniye nepcoHaibHble JaHHbIE pAOOTHUKA, JOKHBI ObITh 3aIIMIICHBI TTAPOJIEM.
5.6. "Buemnsis 3ammura".

5.6.1. lyns 3ammThl KOHPUICHIMATBHON HH()OPMAITUU CO3A0TCS LIeJIeHAIIPaBICHHBIC
HEOJIarONPUATHBIE YCIOBHS M TPYIHOIIPEOIOIUMBIC IPETISITCTBYS JIJIS JIUIA, TBITAIOIIETOCS
COBEPIINTh HECAHKIIMOHUPOBAHHBIN JJOCTYM U OBjIajieHue nHpopmarmeil. Llenapto u pesynbrarom
HECaHKIIMOHUPOBAHHOTO JIOCTYTA K HH(POPMAIIMOHHBIM PECYpCaM MOXKET OBITh HE TOJIHKO OBJIA/ICHUE
LEHHBIMU CBEJICHUSIMH U UX MCIIOJIb30BAHKE, HO U UX BUJIOM3MEHEHHE, YHUUTOKEHNE, BHECEHHE
BUpYCa, MOAMeHa, (hambCcupUKaus CoIepKaHNs PEKBU3UTOB JOKYMEHTA | JIp.

5.6.2. ITog mOCTOPOHHUM JIMIIOM TOHUMAETCS JIF000€e JTUI0, HE UMEIOIIee HEMOCPEACTBEHHOTO
OTHOIICHUS K JIEATSIILHOCTH PabOTOIaTeINs, TOCETUTENH, PAOOTHUKH JIPYTUX OPraHU3aI[MOHHBIX
cTpyKTyp. [locTopoHHME NHIla HEe AOHKHBI 3HATh pachpeenenue GyHKIul, pabouue mporecchl,
TEXHOJIOTHIO COCTAaBJICHHS, OPOPMIICHHUS, BEJICHUS  XpaHEHUS JOKYMEHTOB, €]l U pabouux
MaTepHuagoB pabOTHUKOB.

5.6.3. Jlns obecrieueHust BHEIIHEN 3alIUThI IEPCOHAIBHBIX JaHHBIX pAOOTHUKOB HEOOXOAMMO
coOMroAaTh psija Mep:

- IOPSIIOK TIPUEMa, y4eTa U KOHTPOJISI IeATEIIbHOCTH MTOCETUTEIICH;

- KOHTPOJIBHO - MPOIYCKHOM PeXUM OpraHu3alluu;

- TEXHHYECKHE CPEJICTBA OXPAHbI, CHTHAIH3AIINH;

- IOPSIIOK OXPaHbI TEPPUTOPUH, 3aHUI, TOMEIIEHUHN, TPAHCTIOPTHBIX CPE/ICTB;

- TpeGoOBaHUs K 3amuTe HHOOPMAIIMH TTPH HHTEPBLIOUPOBAHUH U COOECETOBAHUSX.

5.7. Bce nuiia, cBA3aHHbBIE C TOTYYeHHEM, 00pabOTKOM U 3alUTON MEPCOHANBHBIX JaHHBIX, 00sI3aHBI
MOJIMUCATH 005A3aTEILCTBO O HEPA3TIIAICHUH ITEPCOHATBHBIX IAHHBIX PA0OTHUKOB.

5.8. I1o BO3MOXKHOCTH TIEpCOHANIbHBIE JaHHBIE 00€3TUYNBAIOTCS.

5.9. Kpome Mep 3aluThl IEPCOHABHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIILCTBOM,
paboTtonaTenu, paOOTHUKH U UX MPEACTABUTEIN MOTYT BBIPAOATHIBATH COBMECTHBIE MEPHI 3aIUTHI
MIEPCOHATBHBIX JTAaHHBIX PAOOTHUKOB.

6. IIpaBa n 00s13aHHOCTH PA0OTHUKA
6.1. 3akperuieHue mmpaB pabOTHUKA, PErJaMEHTUPYIOIIUX 3aLIUTY €r0 NEPCOHATbHBIX JAHHBIX,
o0ecrieunBaeT COXPaHHOCTh MOJTHON U TOYHON MH(POPMAIUHU O HEM.
6.2. PaGOTHUKH JJOJKHBI OBITH 03HAKOMJICHBI IO/ PACIIUCKY € JOKYMEHTaMH OpraHu3alui,
YCTaHABIIMBAIOLIUMU MOPSA0K 00paOOTKH MEPCOHANBHBIX JaHHBIX paOOTHUKOB, a TaKKe 00 UX MpaBax
1 00513aHHOCTSIX B 3TOM 001aCTH.
6.3. B nensx 3amuThl NepCOHANbHBIX JAHHBIX, XpaHSIIIUXCS Y paboToaarens, paOOTHUK UMEET MpaBo:
- TpeGOBaTh UCKIIFOUSHUS WIIN UCTIPABJICHUS] HEBEPHBIX WJIM HETIOJIHBIX MEPCOHATBHBIX TaHHBIX;
- Ha CBOOOHBIN OeCIIaTHBIN TOCTYI K CBOMM IEPCOHATIBHBIM JaHHBIM, BKJIIOUas IPaBO HA
MoJTy4eHHe KOMUH J1t000M 3anmucH, cojiepkallieil mepcoHaIbHbIe JaHHBIE,
- IEpCOHAJIbHBIE JAHHbBIE OLIEHOYHOTO XapaKTepa JAONOJHUTH 3asBJICHHEM, BHIPAXKAIOLIUM €T0
COOCTBEHHYIO TOUKY 3pEHHUS;
- OIPENENSITh CBOMX MPEACTaBUTENEH ISl 3aIUTHI CBOUX NEPCOHATIBHBIX TaHHBIX;
- Ha COXPAHEHUE U 3aLIUTY CBOEH JIMYHON U CEMEHUHOM TalHBI.
6.4. PaboTHUK 00s13aH:
- IepeaBaTh pabOTONATENIO WM €T0 MPEICTABUTENIO KOMIUIEKC JOCTOBEPHBIX, TOKYMEHTHPOBAHHBIX
IIEPCOHAJIBHBIX TAaHHBIX, COCTAaB KOTOPBIX YCTaHOBJIEH TpynoBbIM KogekcoM PO.
- CBOEBPEMEHHO cO00IIaTh paboToAaTe 0 00 N3MEHEHUH CBOUX MEPCOHATIBHBIX JaHHBIX.
6.5. PaboTHHKH CTaBAT pabOTOAATENS B M3BECTHOCTh 00 M3MEHEHNHU (DaMHIIINK, UMEHH, OTYECTBA,
JaThl POKJIEHUS, UYTO MOIy4aeT OTPAXKEHHUE B TPYJAOBON KHUKKE HA OCHOBAHUM MPEICTABIECHHBIX
nokyMeHTOB. [Ipu He0OX0AMMOCTH U3MEHSIOTCS JaHHbIE 00 00pa30BaHuH, TPOEecCci,
CHEUUAIBHOCTH, IPUCBOSHUH KBATU(PUKAITIOHHON KaTETOPHUH.
6.6. B 1iensix 3anuThl YaCTHOM JKU3HU, IMYHON M CEMEHHOM TaliHbl PaOOTHUKH HE TOJDKHBI
OTKa3bIBaThCs OT CBOETO MpaBa Ha 00pabOTKy NepCOHANBHBIX JaHHBIX TOJBKO C UX COTJIACHS,



ITOCKOJIBKY 3TO MOXXET IMOBJICYDb MPUYNHECHHUE MOPAJIBHOI'0, MAaTCPHUAJIIBHOT'O BPEaa.

7. OTBETCTBEHHOCTH 32 pa3rialleHue KOH(puaeHIHAIbHOI
HH(POPMALHNH, CBA3AHHOH C NEPCOHATbHBIMY JaHHBIMH

7.1. IlepconanbHasi OTBETCTBEHHOCTD - OJIHO U3 TNIABHBIX TPEOOBAHUN K OpraHU3aIlH
(YHKIIMOHMPOBAHUS CUCTEMBI 3aIIUThI IEPCOHANBHOM HHpOpMALMK U 00s3aTeIbHOE YCIOBHE
obecrieyeHust 3PPEKTUBHOCTH ITON CUCTEMBI.
7.2. FOpunuueckue u pusnyeckue amia, B COOTBETCTBUU CO CBOMMU MOJTHOMOYMSMH BIIaJCIOIINE
nH(popMalrel o rpaxkaaHax, Moly4aroliie U UCOIb3YIOIIHNE €€, HECYT OTBETCTBEHHOCTD B
COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickoit denepannn 3a HapylIeHHE PEKUMA 3alUTBhI,
00pabOTKH M MOpsiiKa UCIIOJIb30BAHMSI 3TOU HH(OPMALINH.
7.3. PykoBoauTenp, pa3pelaronui 10cTyn paboTHHKA K KOHPHUIECHIIMAIbHOMY JOKYMEHTY, HECET
MIEPCOHAIBHYIO OTBETCTBEHHOCTD 3a JIaHHOE pa3pelleHue.
7.4. Kaxxapiii paOOTHHK OpraHU3AIMH, TOTYYaIOIMNN TSl pab0Thl KOH(PHUICHIIMAIBHBINA JOKYMEHT,
HECET eIMHOINYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTb HOCUTEISI M KOH(HUICHIIUAIEHOCTh
nH(popMaIuu.
7.5. JIunia, BUHOBHBIE B HAPYLIEHUH HOPM, PETYJIUPYIOLIUX MTOJIy4€HHE, 00pabOTKY U 3alUTy
MEePCOHAJIBHBIX JAHHBIX PAOOTHHUKA, HECYT JUCLUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaKIAHCKO-
MIPABOBYIO WJIHM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peIepaTbHBIMHU 3aKOHAMH.
7.5.1. 3a HEeUCTIOIHEHUE WM HEHa yIeXkalllee UCIIOJHEHNEe paOOTHUKOM IO €r0 BUHE BO3JIOKEHHBIX Ha
HETo 00s13aHHOCTEH 10 COOJTIOJICHHUIO YCTAaHOBICHHOTO MOPSIKA paOOTHI CO CBEICHUSIMH
KOH(HIEHIIMATIBHOT0 XapakTepa paboToAaTelb BIPaBe IPUMEHTh MIPEeIyCMOTPEHHbIE Tpy10BBIM
KOJIEKCOM JTUCIUIUIMHAPHBIE B3bICKAHUS.
7.5.2. IOIKHOCTHBIE JINIA, B 0053aHHOCTh KOTOPBIX BXOJUT BEJICHUE NEPCOHAIbHBIX JaHHBIX
paboTHUKA, 0053aHbI 00ECTIEUYUTh KaX/1I0My BO3MOKHOCTh O3HAKOMJIEHUS C IOKYMEHTaMHU U
MaTepHuaiaMH, HEMOCPECTBEHHO 3aTParuBaloIIMMU €ro MpaBa u CBOOOIbI, €CIIM HHOE He
MIpelyCMOTPEHO 3aKoHOM. HerpaBoMepHBIi 0TKa3 B IPEIOCTaBIEHUU COOPAaHHBIX B YCTAHOBIEHHOM
MopsiIKe JOKYMEHTOB, TNOO HECBOEBPEMEHHOE MPEJOCTABIEHUE TAKUX JOKYMEHTOB HJIM MHOM
nH(pOpMaLIMHU B CIIy4asiX, IPEAyCMOTPEHHBIX 3aKOHOM, JTMOO0 Mpe0CTaBIeHIE HEMTOJIHON UTn
3aBeJIOMO JIOKHON MH(OpMAIUK - BIIeYET HAJIOKEHHE Ha TOJKHOCTHBIX JIUI aIMUHUCTPATUBHOTO
mTpada B pazmepe, onpeaenseMom Kogekcom 00 aIMUHUCTPATUBHBIX TPABOHAPYIIICHUSX.
7.5.3. B cootBeTcTBUM ¢ ['paxk1aHCKMM KOJEKCOM JIMLA, HE3aKOHHBIMU METOJaMU MOITY4YHUBIIHE
MH(pOpPMAaLINIO, COCTABIISIONLYIO CITY’KEOHYI0 TaliHy, 00s3aHbl BO3MECTUTh IPUUMHEHHBIE YOBITKH,
IIpUYEM Takas jke 00513aHHOCTb BO3JaraeTcs U Ha paOOTHUKOB.
7.5.4. YroyoBHas OTBETCTBEHHOCTD 3a HapylLICHHE HETPUKOCHOBEHHOCTH YacTHOM JKU3HU (B TOM
quciie He3aKOHHOE COOMpaHue WU pacpoCTpaHeHHe CBEACHUIN O YaCTHOM JKU3HU JINIA,
COCTABJISIOLIETO €ro JIMYHYIO WM CEMENHYIO TaliHy, 0€3 ero coriacus), HeMpaBOMEPHBIN T0CTyN K
OXpaHseMOH 3aKOHOM KOMITBIOTEPHONW MH(pOpPMAalUU, HEIIPAaBOMEPHBIN OTKAa3 B MPEJOCTaBIECHUH
CcOOpaHHBIX B YCTAHOBJIEHHOM MOPSAJIKE JOKYMEHTOB U CBEJCHUI (€CIIM 3T IeIHUS TPUUUHIINA BpEa
IIpaBaM M 3aKOHHBIM HHTEpecaM TpakaH), COBEPLICHHBIE JIULIOM C HCIIOJIb30BaHUEM CBOETO
CIIy’keOHOTO0 MOJIOXKEHHS HaKa3bIBaeTcs Tpadom, Tudo JIHUILIEHUEM MpaBa 3aHUMaTh OINpeieNICHHbIE
JIOJDKHOCTH MJTH 3aHUMAThCSI OTPEAETICHHOM NesITeIbHOCTBIO, TM00 apecToM B cOOTBeTCTBUH ¢ YK
P®.
7.6. HempaBOMEpHOCTb JESTEIBHOCTH OPIaHOB rOCYIaPCTBEHHON BIIACTH U OPTaHU3aIMii 110 cO0py U
HCIIOJIb30BAHHUIO MTEPCOHAIBHBIX JAHHBIX MOXET ObITh YCTAHOBJIEHA B CY1I€0HOM IOPSIZIKE.

[Ipunsro

Ha OO61meM cobpaHuu pabOTHUKOB
MBJIOY «Jletckuii cag Nel6 r. BeiGopra
npotokoda ot 01.09.2015 r. Ne 06
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